A.A. TTommmBanosa

2018 r.

rocy1apcTBeHHoi paboTel «PopMHpOBaHNUE, yUeT, H3yYeHHe, obecrieuenne GPH3NIECKOro
coxpaHenusi u OesonacHocTH GoHI0B GHbIHOTEK, BKIIOYAst ouH(POBKY POHIOB»

1. OOmme nmoJroskeHust

PernmamMeHT npenocTaBieHHs TrocyaapcTBeHHOH paboTel  paspaGotaH ['ocyaapcTBEHHbBIM
OIOJUKETHBIM yupexkIeHueM KyiabTypsl «KpeiMckas pecriyGiukaHckas OHOIMOTEKA JUIS MOJIOIEIKHY
(manee - 'BYK KPB/IM) B nensx noBBIIEGHHS KauecTBAa WCMOJHEHHS W JOCTYITHOCTH PE3yIbTaToOB
OKa3aHMS TOCYapCTBEHHBIM YUPEKICHHEM KYJIbTYpPbl IOCYIapCTBEHHOH paboTel «DopMHpoOBaHueE,
y4eT, u3ydeHue, odecneueHue GU3nIecKoro coxpaneHus u 6ezonacHocTr o108 GUOGIHOTEK, BKITIOYAS
ounposky HOHIOBY (aee — rocyIapcTBeHHas pabora).

Hacrostiimit periaMeHT ycTaHaBIMBaeT OCHOBHBIE TpeGOBaHMUS, 00€CIIeUNBAIOIINE COOTBETCTRHE
Ha3HAYCHHUIO TOCYJIapCTBEHHOH paboThl 1O (OPMHUPOBAHMIO, YHUETY, H3YUEHHIO, OOECIEUEHUIO
usmueckoro coxpanenus u GezomacHocTH (GOHIOB GHOIMOTEKM, BKIOWas OmMpPOBKY., a TaKKe
OCHOBHBIC TTOJIOKEHHS, OTIPEIETISIONINE KAYECTBO BHITTOJHEHHS TOCYAapCTBEHHON paboThl.

1.1. B uensx Hacrosiero PernaMeHTa HCIOIb3YIOTCS CIIE/YIOUINE TOHSATHS:

asmopckoe npaso pasjiesl TPaXIaHCKOTO TpaBa, PEryJHPYIOUIMH OTHOLIEHHUS, CBS3aHHBIE C
CO3JIaHWEM M WCIOJIb30BAaHWEM (M3[aHHE, MCIIOJHEHHE, TMOKa3 W T. ) TPOM3BEICHWH HayKH,
JIMTEPATypbl H UCKYCCTBA, HE3aBUCHMO OT JIOCTOMHCTB M Ha3HAYCHHUS TIPOU3BEJIEHHS, a TaKxkKe crocoba
€r0 BBIPAXKEHHS;

be3603me30nan nepedava 0okymenmos, oap — GecriaTHas repeaaya J0KyMEHTOB GHOIHOTEKE,
OTIC/IBHBIM JIMLOM, TPYNIOH JIMIL, YYpEKAECHHEM WM JApyroit GuOIHOTEKOH, WH(OPMALIMOHHBIM
LHEHTPOM B COOTBETCTBHH C ONPE/ICIICHHBIMHU YCIIOBHSIMH;

bezonacnocme 6ubnUOMEYHO20 (POHOG— COBOKYITHOCTH NMPABOBBIX, MHKEHEPHO-TEXHHUECKHX,
OpPraHM3alMOHHBIX W CIEHHATIBHBIX MEp, MPEAOTBPAIAIONINX YTPATy JIOKYMEHTOB BCIEJCTBHE MX
MOpYH M XWIUEHHS, (AKTOB BaHIaJIM3Ma, aBapHil TEXHOTEHHOTO XapakTepa, CTHXMHHBIX OeICTBMIl,
HWHBIX OMACHBIX 00CTOSTEIILCTB U JACHCTBHI;

6blLsIBNEHUE OOKYMEHMO6— TIOUCK TOKYMEHTOB, HEOOXOAMMBIX OHOIHOTEKE, HHPOPMAITHOHHOMY
IEHTPY, OCYIIECTBIISIEMBIH M0 MEPCHIEKTUBHBIM, TEKYIIMM M PETPOCTICKTHBHBIM OHOIHOrpaduyecKkim
yKasaTteIsM B TOPIYIOIIMX OPraHU3alHsIX HITH y YaCTHBIX JTHII;

KoMniekmosanue owoa — ¢ COBOKYITHOCTH MPOLECCOB BBISBJICHHS, OTOOpa, 3aKasa,
NpHOOPETEHHUS, TIOTYyYEHHS M PErHCTPAalli JOKYMEHTOB, COOTBETCTBYIOIIMX 3ajgadaM OHOIMOTEKH,
MH()OPMALIMOHHOTO IIEHTpA;

ombop OOKYyMeHmOo6 — O OTPEJICNICHHE COOTBETCTBUS JJOKYMEHTOB MPO(HIIIO KOMITJIEKTOBAHHS U
11e71ec000pa3sHOCTH WX TIpHOOpeTeHust st (GOHAA MM XPAaHEHHS YK€ HMEIOIIMXCS JIOKYMEHTOB B
Gbonze.

IIpumeyanne: oT60p MOXKET ObITH MEPBUYHBIM W BTOPHYHBIM. [lepBHuHLI 0TGOP OCyleCTBAsSETCS B
NpoIecce KOMIJIEKTOBAKHS, BTOPUYHBIH — B IMPOLIECCE PEKOMILICKTOBAHHSI.

Oyuppoera — N3MEpeHne KaknuX-1n60 BETHYHH U TEPEBOJI TOJIYYEHHBIX 3HAaUCHUi B IM(pOBYIO
hopmy: :

nonoanenue Gonoa — Npouece BBOJAA JOKYMEHTOB B (DOHJI MOC/E MPOBEPKH HA COOTBETCTBHE
3aKasy, IIPOBEPKH Ha Je(eKTHOCTD, yueTa u 00paboTKH;

npuobpemenue OOKyMeHmos — MoTy4eHHe JOKYMEHTOB TTyTEM MOKYTIKH HIIH 0OMeHa;

caum (6eb-caiim) — WHOOPMALMOHHBIH MacCHB (KOJUIEKUHS JIOKYMEHTOB W/WIIM JaHHbIX),
OpraHM30BaHHBIH B BHJIC JIOTHYECCKH CBSI3aHHOH CTPYKTYpBI, KOTOpasi MMEET YHHUKAIbHBIA ajapec u
BOCITPHHMMAETCS T0JIb30BATENIEM KaK €JIMHOE 1EJI0€;




cucmema ywema OOKYMEeHMO8 Oubiuomeunoco oHoa — CHUCTeMa, CIyXKallas OCHOBOW IS
roCyJIlapCTBEHHOI'0 CTATUCTUYECKOTO Y4eTa, OTYETHOCTH OMOJIMOTEK, MIIAHUPOBAHUS HX JEATEIbHOCTH,
SBIIICTCS CPEIACTBOM KOHTPOJII 33 COXPaHHOCThIO (oHma. OCHOBHBIE TpPeOOBaHUS K CHCTEME:
oOecreyeHre MOJTHOTHl U JTOCTOBEPHOCTH YUYETHOM MH(pOpMAIUH, OPraHU3alNH JOKYMEHTHPOBAHHOTO
oopMIIeHHsT KaXIOTO TOCTYIUICHUS B (OHI W BBIOBITUS W3 HETO, COONIOICHHE TpeOOBaHUN K
COBMECTUMOCTH M HAJEKHOCTH JAHHBIX B YCJOBHMSX NPUMEHEHUS TPAJAULMOHHBIX PYYHBIX H
ABTOMATHU3MPOBAHHBIX TEXHOJIOTHN ydeTa. BakHbIM TpeOOBaHHUEM SIBISICTCS COOTBETCTBUE MOKa3aTelneit
OoubmoTeyHoro GoHIa MoKa3aTessiM OMOIMOTEYHON CTATUCTHKY;

CcKaHuposanue — Tporiecc nepeBoAa B mudpoByro ¢opMy (CKaHMPOBAaHKE) BKIIOYAET B ceOs
(dbopMUpOBaHKE IEKTPOHHBIX KOMUN IOKYMEHTOB (KHHT, PAPUTETOB, ApXUBHBIX J€JI, MUKPO(MUIHLMOB U
mukpodwumr) B popmare JPEG mnu TIFF B mocTpaHn4HOM NpeACTaBICHUU CO CKBO3HOW Hymepaluen
¢daiiioB - UMHIKEH CTpaHHI. OJEKTPOHHAs KOMUSA JOKYMEHTa MpPEIOCTaBISETCS BMECTE C €ro
OoubamorpadgueCKUM OTMCAHUEM;

COXpanHocmob (hoHOa — 00ECTICUCHHUE TICIIOCTHOCTH M HOPMATUBHOTO
(U3HYECKOTO COCTOSIHHSI JIOKYMEHTOB, XpaHSAIIMXCS B (DOHJE, JOCTUTACTCS ITyTEM COBOKYITHOCTHU
MIPABOBBIX, MH)XKEHEPHO-TEXHUYECKUX, MHKEHEPHBIX M CIHEIHAIbHBIX Mep. B ux uymcne ciemyromme
MEPOIPUSATHS: COOTIOACHUE PEKUMOB XpaHEHUST (MUKPOKIMMATHICCKOTO, CBETOBOT'O, SKOJIOTHYECKOTO,
OHMOJIOTMYECKOro), KOHCEpBallMsi W pecTaBpalysi JIOKYMEHTOB, a TaKKe M Mephl COIMAIIbHOM,
SKOHOMHUYECKOH, (MHAHCOBOW, IOPUIMYECKON, TEXHOJIOTHYECKOM, TEXHHMUYECKOM W JPYTrUX BHUIOB
3amuThl OubnnoTeyHoro ¢ouga. OOecreunBaETCS TaKKE MEPONPUATUAMH OOIIETOCYAAPCTBEHHOTO
MacmTaba (co3qaHue JeNO3UTapUEB H PETIO3UTAPHUEB, CTPAXOBOW (DOH/I, CIICUATBLHBIMU IPOTpaMMaMHu
110 COXpaHEHHIO (POHIOB);

yoaneuuvlii docmyn — JOCTYI K AJIEKTPOHHBIM 0a3zam (Ob) ¢ ymasieHHOro TepMuHana 4epe3
KaHaJbl U CPEJICTBA CBS3H.

¢ono — ynopsijoueHHasi COBOKYITHOCTh JIOKYMEHTOB, CO OTBETCTBYIOIIAS 3a7a4aM H MPOQHITIO
Ooubnmorexku, THGOPMAIIMOHHOTO IIEHTPA U MPeAHA3HAYCHHAS JJIs UCTIOJIb30BaHUS U XPAHCHHUS.

¢opmuposanue gonoa — COBOKYITHOCTh TMPOIECCOB KOMIUICKTOBAHUS, OpraHu3anuu (HoH/a,
UCKITIOYEHUS IOKYMEHTOB, a TaK)Ke yIpaBJIeHHs (JOHIAMHU.

GOHO cemesbix INeKMPOHHBIX OOKYMEHMO8 YOANeHH020 O0CMYNA — COBOKYITHOCTh JIOKYMEHTOB,
MOJIy4aeMbIX OMOMMOTEKOW W3 BHEIIHMX HCTOYHUKOB, PAa3MEIICHHBIX HA YAAEHHBIX TEXHHUYECKHX
CpeICTBAX W TMPENOCTABISIEMBIX BO BpPEMEHHOE TIOJh30BAaHUE HA YCIOBHUSAX COTJIAIICHHHA C
MOCTaBIIMKaMU WH(OPMAIINH;

@hOHO  B1eKMPOHHBIX KONUU OOKYMEHmMO8 — YIOPSAOYeHHAs] KOJUIEKIHS Pa3sHOPOIHBIX
ANEKTPOHHBIX TOKYMEHTOB, CHA0KEHBIX CPEACTBAMH HABUTAIIUH U TTOVCKA;

/IeKMPOHHBIU OOKYMeHm — JOKYMEHT Ha MAlIMHOYMTAeMOM HOCHUTENE, AJS HCIOJIb30BAHMS
KOTOpOro HeoO0Xoaumbl cpenctBa BerauciuTenbHol TexHuku (I'OCT 7.83-2001). DnexTpoHHBIN
JOKYMEHT MOXKET BKJIIOYaTh TEKCTOBYIO, TpadUyecKyro, ayAuo- WU BHICOMHPOpPMAIUIO, HMETh
JIMHEWHYIO WIN HEJIMHEMHYIO CTPYKTYDY;

9NeKMPOHHAS KOIeKYUss — COBOKYITHOCTb JJEKTPOHHBIX JOKYMEHTOB, OpPTraHU30BaHHBIX
(copmupoBaHHBIX) O (HOpPMATY WIH COACPKATESILHOMY, BUIOBOMY, TEPPUTOPUAIHLHOMY, IIEIIEBOMY
MPU3HAKY UM UX COBOKYITHOCTH, 00JIa1al0UX OAHOTUIIHBIMU (hOpMaIbHBIMU PU3HAKAMU;

9NeKMPOHHOEe U30aHue — DICKTPOHHBIM JTOKYMEHT (TpyIma »JJIEKTPOHHBIX JTOKYMEHTOB),
MpOUIeIIIUI peJaKIMOHHO-U3AATeNbCKYl0 00paboTKy, MpelHa3HAYeHHBIA IS PacHpOCTPAaHEHUS B
HEU3MEHHOM BH/JIC, UMEIOIIHIA BEIXOHBIC CBEICHHS,

HopmaTuBHO-TIpaBOBBIE aKThl, PETJIaMEHTHPYIOIINE BHIMOIHEHHE TOCYAapCTBEHHONU PabOThI:

1) Koncturynus Poccuiickoii @enepanumy;

2) I'paxxnanckuii koaeke Poccuiickoit deneparuu;

3) broxeTnslit konekc Poccuiickoit ®denepannu ot 31 utons 1998 roma Ne 145-03;

4) 3akon Poccuiickoii ®Deneparuu ot 07 depans 1992 roma Ne 2300 -1 «O 3amure mpas
norpeduTeneiy;

5) «OcHoBBI 3aK0HOAaTeNbCTBA Poccuiickoit denepaiiu 0 KyJabType»

ot 09 okTts6ps 1992 roga Ne 3612-1;

6) ®enepanbHbli 3aK0H OT 29 nekabps 1994 roma No 77-03 «OO6 00s3aTENBHOM HK3EMILISAPE
JOKYMEHTOBY;

7) @enepanbhblii 3aK0H OT 29 nekadpst 1994 roma Ne 78-D3 «O OMOIMOTEYHOM JIeTie); 2



8) denepanbHblii 3ak0H 0T 24 HOAOps 1995 roga Ne 181-03 «O commanbHONM 3alIMTE WHBAIUIOB B
Poccuiickoit denepanuny;

9) ®enepanpubiii 3ak0H Poccuiickoit Menepamuu ot 21 mekadpst 1994 roma Ne 69-03 «O moxapHOi
0€30I1aCHOCTIY;

10) ®enepanbubiit 3akoH OT 12 siHBapst 1996 roga Ne 7-03 «O HEKOMMEPUYECKHUX OPTraHU3AIUIXY;

11) ®enepanbubrit 3akoH oT 09 utons 1993 roga Ne5351-1 «O06 aBTOpCKOM MpaBe U CMEXKHBIX MPaBax»;
12) ®enepanpubiii 3akoH oT 27 utonst 2006 roma Ne 149-d3 «O6 uHpopmannu, HHGOPMAITHOHHBIX
TEXHOJIOTHUSIX U 3a1uTe UHPOpMAIII;

13) ®enepanbubiii 3akon ot 30 mMapra 1999 roma Ne 52-@3 «O caHuTapHO-3TUAEMHUOIOTTIECKOM
OJ1aronoyyduu HaceleHUs»;

14) ®enepanbubiii 3akoH oT 25 uronst 2002 roxa Ne 114-®3 «O nmpoTHBOAEHCTBUM AIKCTPEMHUCTCKON
JeSITEIIbHOCTH;

15) ®enepanbubiit 3akoH oT 27 utoiisa 2006 roga Ne 152-03 «O nepcOHANBHBIX TaHHBIXY;

16) ®enepanpusbiii 3akoH oT 27 utons 2006 roga Ne 149-D3 «O6 uHdpopmaiuu, HHPOPMAITMOHHBIX
TEXHOJIOTHSIX U 3aIIUTe UHPOPMALIHI;

17) ®enepanbublit 3akoH oT 22 urong 2008 roga Ne 123-D3 «TexHuueckuii perjaMeHT o TpeOOBaHHIX
MO’KapHOU OE30MaCHOCTH;

18) denepanbubiii 3akoH oT 30 nexabps 2009 roma Ne 384-D3 «TexHuuyeckuil periaMeHT o
0€30MaCHOCTH 3IaHUI»;

19) ®enepanbubiii 3akoH oT 27 utons 2010 roga Ne 210-@3 «OO6 opraHu3anuu NpeaOCTaBICHUS
rOCYAapCTBEHHBIX U MYHHUITUIATBHBIX YCIYTY;

20) denepanpHblii 3akoH OT 29 nexadbps 2010 roga Ne 436-D3 «O 3ammre AeTeid oT WHMOPMALINH,
MIPUYHHSIONIEH BPE] MX 3JI0POBBIO U PA3BUTHIO,

21) TIlocranoBnenue IlpaButensctBa Poccuiickoit deneparuu ot 05.07.2001 Ne 504 «OO06
O0LIEpOCCUIICKOM MOHUTOPUHIE€ COCTOSHUSI U MCHOJIb30BaHUS MaMATHUKOB HCTOPUM U KYJIbTYpBI,
npeametoB MyseitHoro ¢onna Poccuiickoit ®enepanuu, JAOKYMEHTOB OMOIMOTEYHBIX (HOHJIOB,
ApxusHoro ¢onma Poccuiickoit @eneparnu, a Takxke KUHODOHIA;

22) TIlocranosnenue IIpaBurensctBa Poccuiickoit @Penepaumu ot 25.04.2012 Ne 390 «O
IIPOTUBOTMIOKAPHOM PEKUMEN;

23) Pacnopstxenue IIpaBurensctBa Poccuiickoit ®eneparun ot 03.07.1996 Ne 1063-p «CounanbHble
HOPMAaTHBBI U HOPMBD»;

24) IloctanoBnenue MuHHCTEpPCTBA TpyAa M couuanbHOro pasButusi Poccuiickoit denepanuum ot
03.02.1997No 6 «O06 yrBepxaeHun MexXoTpaciaeBbIX HOPM BPEMEHHM Ha pabOThl, BBINOIHSIEMbIE B
OuOIMOTEKAX Y,

25)TTOCT P 50691-94. Monenb obecniedeHHs KadyecTBa yCIyT;

26) TOCT 7.76-96. KommuekroBanue (onna mokymeHnTtoB. bubmmorpaduposanme. Karamoruzamus.
TepMUHBI U ONIPENICTICHHUS;

27) TOCT 7.0-99. NndopmanmoHHO-O0MOIHOTEYHAS NeATeIbHOCTh. TepMUHBI U ONIPEACIICHUS;

28) I'OCT 7.20-2000. bubnuoreuHasi CTAaTUCTHKA;

29) TOCT 7.82-2001. buGauorpaduueckas 3anuck. bubnmorpaduyeckoe omucaHue 3JIEKTPOHHBIX
pecypcoB. O6mue TpeGoBaHus U TTpaBUiIa COCTABIICHHSI;

30) 'OCT 7.50-2002. KoncepBauus 1okymMeHToB. Ob11ue TpeOoBaHus;

31) I'OCT 7.59-2003. MuaexcupoBanue qokyMeHTOB. O0mue TpeOoBaHms

K CHCTEMATHU3aLMHU U NIPEAMETHU3ALNH;

32) I'OCT 7.1-2003. bubnmorpadudeckas 3anuck. bubmuorpaduueckoe onucanue. O6mme TpeOGoOBaHUS
Y TIpaBUJIa COCTABJICHUS;

33) I'OCT 7.87-2003. Kamwxkubie namsaTHUKH. OO1mue TpeOOBaHUS;

34) BIIIIb 13-01-94. IlpaBuna moxxapHOW O€30MaCHOCTH AJIsi YYPESKICHUH KyIbTypsl Poccuiickoi
denepannu;

35) IloctaHoBneHue I'7maBHOrO rocyaapcTBEHHOro caHuTapHoro Bpada Poccuiickoit denepauuu oT
03.06.2003 No 118 «O BBeneHUM B JCUCTBUE CAHUTAPHO-3MUIEMUOJIOTHYECKUX MPAaBUJI 1 HOPMAaTHUBOB
CanlluH 2.2.2/2.4.1340-03»;

36) Ilpukaz MunucrtepctBa KynsTypsl Poccuiickoit ®enepamuu ot 22.10.1993 No 649 «0O6
yrBepxkaeHuH «llonoxxeHus 06 opraHu3anuy NpoAaku HEUCIIOIb3YEMbIX KHUT U APYTUX MPOU3BEIECHUN
nevyatu u3 pouaoB 6ubnnoTexk MuHucTepcTBa KynbTypsl Poccuiickoit @enepaumy; 3



37) Ilpuxa3 MunucrepctBa KynbTypbl Poccuiickoii ®epepauun ot 22.06.1998 Ne 341 «O
(GbopMHPOBaHUU TOCYAAPCTBEHHOMN MOJIUTUKH B 00J1aCTU COXpaHEHUs] OMOIMOTEYHBIX (DOHAOB KaK YacTH
KYJIBTYPHOTO HacJIeIusl U HHPOPMAIIMOHHOTO pecypca CTpaHbI»;

38) Ilpukaz MunuctepctBa KyabTypsl Poccuiickori ®enepammu ot 08.10.2012 Ne 1077 «O06
yrBepxkacHun [lopsiaka yaera JOKYMEHTOB, BXOJISAIINX B COCTaB OMOIMOTEUHOTO POHIAY;

39) Ilpuka3z MwunuctepctBa KyiasTypbl Poccuiickoit ®eneparuun ot 10.11.2015 r. Ne 2761 «O06
yrBepkaeHun [lopsimka oOecmiedeHus YCIOBHM JOCTYIMHOCTH JJIS WHBAIMJIOB OHOIMOTEK U
O6uOIMOTEeYHOr0 00CITYKHBAHHs B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu

0 COIMAJILHOM 3aIUTe UHBAIHUIOBY;

40) Ilpukazom MunuctepctBa KynbTypbl Poccuiickoit @enepanuu ot 02.12.1998 r. No590

«O06 yrBepxaennn «MHCTpyKIUN 00 yuete OubIMoTedHoro hoHIay;

41) IMucekmo MunucrepctBa ¢unancoB Poccuiickoit @eneparnuu ot 04.11.1998 Ne 16-00-16-198 «O6
WHBEHTapHU3aIMH ONOIMOTCUHBIX (DOHJIOBY;

42) Tucemo MunuctepcTBa KyasTypsl Poccuiickoit ®eneparmu ot 01.12.1999 Ne 01-199/16-27 «O
HOPMATUBHO-TEXHUYECKON JIOKYMEHTAIIMM [0 OXpaHe Tpylda IS YUPESKICHUH, NPEANPUATAH U
opranuzanuii KynbTypsl Poccuny;

43) IMucemo MunuctepctBa KynbTypbl Poccuiickoit ®eneparun ot 08.02.2010 Ne 7790-44/04-I1X
«OCHOBHBIE TOJOXEHHS O TOPSAKE MPOBEIACHHUS aTTecTallid PabOTHHKOB YUYPEKIACHUH KyIbTYphl U
HCKYCCTBaY;

44) 3akon Pecniy6muku Kpbim «O 6ubnuoreuynom nene» ot 30 nexkadps 2015 romga Ne 199-3PK-2015;
45) Yeras 'BYK KPB/IM;

46) IIpasuna nonszoBanusg ' BYK KPB/IM;

47) UuHbiMuM JAE€MCTBYIOUIMMH HOPMATUBHBIMH IpaBOBbIMM akTamu Poccuiickoit ®enepauuu,
Pecniy6nuku KpbiM, T0KaabHBIMU MPABOBBIMU aKTaMH, PETIIAMEHTUPYIOIIUME JeSTEIbHOCTh B 00JIACTH
OMOJIMOTEYHOT O JIEIA.

2. TpeGoBaHusi K NOPSAKY U YCJOBUSIM BbINOJHEHUS TOCYyIaPCTBEHHOI padoThI

2.1. O6mme TpeboBaHUs K MPOIIECCY BBIMOJIHEHUN TOCY/IAPCTBEHHON PabOThI

2.1.1. TocynapcTBeHHass paboTa BBIMONHIETCS B MENAX 0OeCredyeHus ydeTa, KOMIUIEKTOBaHUS,
W3YYCHHUS, XpaHCHHUS M WCIOJB30BAaHUSA JOKYMEHTOB, BXOJSIIMX B COCTaB OMOJIMOTCYHBIX (DOHJIOB, B
YCTaHOBJICHHOM TIOPSIIKE JIEATENBHOCTH, a Takxke oOecredeHuss (U3NYECKOTO COXpaHEHHUS U
6e3omacHOCTH (OHIOB OMOIMOTEK, BKITIOUYast OITU(POBKY.

2.1.2. BeInonHeHre TOCyIapCTBEHHON paOOThHI MpeyCMaTPUBACT:

1) dopmupoBanue u yuet ¢ponma OUOINOTEKH;

2) opranuzanuio ¢ponaa 6MOIMOTEKH;

3) obecnieuenne GU3MUECKOTO COXpaHEeHHS U 0e30macHOCTH (HOHI0B OMOIHoTekHu (obectieueHne
COXPAaHHOCTH JIOKYMEHTOB METOJOM KOHCEPBAIIMH, U3TOTOBJICHUE CTPAXOBBIX KO TOKYMEHTOB);

4) BBISIBJIICHHE TOKYMEHTOB, TTOIJIeXkKAITHX OIM(poBKe 13 (OHIOB OMOINOTEKH;

5) ouQpoBKy JOKYMEHTOB;

OmudpoBka (CKaHMPOBAHKE) TOKYMEHTOB Ha TPAJUIIMOHHBIX HOCUTENAX M3 (POHIAOB OMOINOTEKH
Y CO3/IaHHe KOJUIEKIIUN AJIEKTPOHHBIX JOKYMEHTOB O0YCIIOBIIEHBI 3a/1adeil mepexoaa OuOINOTeK Ha!

- MPEAOCTaBICHHE TOCYIapCTBEHHBIX YCIYr B JJEKTPOHHOM BHJE, a HMMEHHO: AOCTYN K
omn(poBaHHBIM HM3TAHHUSIM, XPAHSIMIMMCS B OMOJMOTEKE, B TOM 4HCIe K (OHIY PEIKHX M IICHHBIX
W3IaHUK, C Yy4deToM coOmoneHus TpeOoBaHM 3akoHOAaTeNnbcTBa Poccuiickorr denmepanuu 00
ABTOPCKHUX M CMEKHBIX TPaBaX;

- JOCTYN K CIPAaBOYHO-TIOMCKOBOMY ammapary OMOIMOTeKH, 0a3zaM JaHHBIX, 3JEKTPOHHOMY
KaTayory.

6) obopmienne macnopta (IIpunoxxenne Ne 1);

7) opraHu3alUI0 XpPaHCHHS, PAIMOHATBHOIO pa3MemieHus (OHIA SICKTPOHHBIX W3TaHUN s
o0ecrevyeHus ero COXpaHHOCTH;

8) obOecrniedueHne coXpaHHOCTH (OHIA ITyTEM KOHTPOJIS 3a TEMIIEPaTyPHO-BIAKHOCTHBIM
PEXKUMOM XpaHEHHsI, OPraHU3alMU CAHUTAPHO-TUTUEHUYECKIX MEPOIIPHUSITHIA;

9) 3amMTy JIEKTPOHHBIX KOMHI JOKYMEHTOB.

1.3. TpeboBaHus k cocTaBy OMOIMOTEUHOTO (POH/IA, €TO MOJTHOTE U OOHOBISEMOCTH: 4




- bubnmoreka obecnednBaeT AOCTYI K IIUPOKOMY HUANa30HY JOKYMEHTOB OMOIMOTeYyHOro (hoHaa
B CaMbIX pa3HbIX (opmaTax, MPEACTABICHHBIX B JTIOCTATOYHOM KOJIMYECTBE (KHUTH, MEPUOJAMYECKUE
W3/1aHMs, ayIH0-BUJIE0 TOKYMEHTHI, SJIEKTPOHHBIEC U3/IaHUs, SJICKTPOHHBIE 0a3bl JaHHBIX, B TOM YHCIIE,
CeTeBble, ayAMOKHUTH, u3aanus mpudrom bpaitns u ap.).

- JlokymeHTHbBIH (oHI OMOTMOTEKHM OTBEYAET CIOXKHUBIIEMYCS B OOIIECTBE MHOTI'000pa3uio
MHEHUH, TOUEK 3pEHHs, HCKIII0YaTh MaTEepHallbl, HE OTBEYAIOIIMe KPUTEPUSIM KauecTBa 0TOOpa, a TakxKe
CBSI3aHHBIM C IPOTAraHa0N BpaX/bl, HACWIHS, )KECTOKOCTH, TOPHOTpaHH.

- OCHOBHBIMU KpUTEPHUSIMH KAadeCTBEHHOM OLIEHKM (OHJA SBISIOTCA: pa3yMHBIH 00BeEM,
MH(POPMATUBHOCTH (COOTBETCTBUE MOTPEOHOCTSIM HACENICHUS ), TOCTOSIHHASI OOHOBIIIEMOCTb.

- B OubnmoreunoM ¢oHAe mNpeAcTaBleHbl YHHUBEpCAJbHBIE W OTPACIEBBIC HHIMKIONEINH,
TOJIKOBBIE U SI3bIKOBBIE CIIOBAPH, KPAEBEIUECKUE U TYPUCTUUYECKUE CIIPABOYHUKH, aTIachl, MapLIPYTHbIE
KapThl, aJpeCHble KHUTH, MOCOOMS, MPOrpaMMbl B MOMOIIb OOY4YEeHHIO, 00Opa30BaHUIO M PAa3BUTHIO,
MH(POPMAIMOHHBIE U3AHUSI [T 00ECTIeYeHUs Pa3HbBIX cdep xku3HenesTeapbHocTn Pecryomuku Kpbim.

- JIns obecrieueHust AOCTyIa HaceJIeHUs K MpaBoBoi MH(oOpMaIu B OMOIMOTEKE AOKHA OBITH
YCTaHOBJIEHA KaK MUHUMYM OJIHa MH(OPMalIMOHHO-TIPaBOBasl CUCTEMA.

- @oHJ1 BUIEO-IOKYMEHTOB opMupyeTcs (puabMamMu MO3HABATEILHOM TEMAaTHKH, SKPaHU3ALUSIMH
IIPOM3BEICHUN OTEUECTBEHHON U 3apyO0e’KHOW KIIACCUKH, JIYUIIMMH OTEUECTBEHHBIMU U 3apyOeKHBIMU
bunpbMamMu, MynbTOUIBMAMU, TEATPATEHBIMUA TOCTAHOBKAMH.

- @oHJ1 ayIM0-TOKYMEHTOB (POPMUPYETCS 3alUCIMU KJIACCUUECKON OTEYECTBEHHOM U 3apy0eKHOM
MY3BIKH, TOMYJSIPHBIMH  J)Ka30BBIMU ~ KOMIO3HUIIMSIMHM, 3alHMCSAMHU TOMYJISAPHBIX COBPEMEHHBIX
WCTIOJIHUTEIICH.

- @OHJ DSIEKTPOHHBIX JIOKYMEHTOB buOmMHoTeKkn ¢GopMupyeTcss TOJNBKO JHIIEH3HOHHBIMU
n3nanusMu. ConepikaTebHbI cocTaB (QOHAA 3JIEKTPOHHBIX W3/IaHUN JTOJDKEH BKJIHOYATh U3JAHUS I10
uctopun Poccum, ucTOpUU penurui, OTEYECTBEHHOMY M 3apyOeKHOMY HCKYCCTBY, OOydYaroliue
MporpaMMbl TI0 TpeAMETaM IIKOJbHOW MPOTPaMMbI, WHOCTPAHHBIM S3bIKAM, KOMITHIOTEPHBIM
TEXHOJIOTHSIM, TIO3HABAaTEJIbHbIE M3AAHUS JUIsl JETEed W IOHOILIECTBA, a TAKXKE XYJ0'KECTBEHHBIC
MIPOU3BEICHUS OTEUECTBEHHBIX U 3apyOeKHBIX aBTOPOB.

- B menax mpenocTaBieHHs MOJIB30BATENSIM MaKCHUMalbHO TOJTHOTO oObeMa WMH(MOpMAlNU, HE
OTPaHUYEHHOT0 COOCTBEHHBIMH pecypcaMi, OMOINOTEKAa MOXKET OCYIIECTBIIATh MOJIUCKY Ha TOCTYH K
CETEBBIM JIEKTPOHHBIM pecypcam.

- Uadopmanus o nocrynatrouiux B GOHABI OMOINOTEKH JOKYMEHTaX, UX COAEpKaHUU U 00bEME B
00s13aTeTFHOM TIOPSJIKE TOBOJUTCS 0 CBEJACHHUS HACEICHHS MOCPEICTBOM OTPAXEHHS B CIIPABOYHO-
MOMCKOBOM anmnapare OMOIMOTEKH.

- JlocTynm K JOKyMEHTaMm, KOTOpPBIE OTCYTCTBYIOT B (hoHAE OMOIMOTEKH, MOIB30BaATENb, IO
MpEABAPUTEIIPHOMY 3aKa3y, MOXKET MOJYYHUTh MOCPEICTBOM MEKOMOIMOTEeUHOTO aboHEeMeHTa U (WJIH)
ANEKTPOHHOMN JOCTaBKH JOKYMEHTOB.

- Cpoku XpaHEHHUS JOKYMEHTOB B ()OHAEC OMOIMOTEKH 3aBUCAT OT BOCTPEOOBAHHOCTH TOKYMEHTA,
AK3EMIUIIPHOCTHU IOKYMEHTA, CTENIEHU U3HOCA JOKYMEHTA, YCTApPEIOCTH COAECPKAHMS TOKYMEHTA.

- Cnucanue OKYMEHTOB M3 (OHIOB OMOIMOTEKH MPOBOAUTCS E€XKETOAHO MO MPUYMHAM HX
HENMPO(UIBLHOCTH, BETXOCTH, 1€(PEKTHOCTH, YCTAPEIOCTH 11O COACPKAHUIO, YTPATHI, IEpeJayn B APYrUe
OMOINOTEKH.

- bubGmmoreka obecmeuynBaeT COXpaHHOCTh (OHAA M HOPMaJbHOE (PUINUYECKOE COCTOSHUE
nokymeHToB B cooTBeTcTBHM ¢ ['OCT 7.50-2002 «KoHcepBammsi mokymMmeHTOB. OOIme TpeOOBaHUS»,
IZIe PpEerjJaMeHTUPYIOTCS TpeOOBaHHS K CBETOBOMY, TEMIIEPaTypPHO-BIQ)KHOCTHOMY, CaHHTapHO-
TUTHEHUYECKOMY PEKHMMaM, a TaKKe YCTAaHABIMBAIOTCS TPeOOBaHUS K Pa3MEIICHUIO JOKYMEHTOB M
MTOMEIICHUSIM ISl UX XpaHCHHUS.

- Jns oOecriedeHuss COXpaHHOCTH B TpoOIeccCe MCMOIb30BaHUS OuOIMoTeYHoro Qouaa
IIPUMEHSIIOTCS] IPEBEHTUBHBIE CPEACTBA 3aILUThl (KOMMPOBAHUE JTOKYMEHTOB, IEPEBO] TOKYMEHTOB Ha
HOBBbIE HOCUTENH U T. 1.) B cooTBeTcTBUU ¢ ['OCT 7.50-2002 «KoncepBamusi moxkymeHTOB. OO1ue
TpeOOBaHUSD.

- Jlns obecnieueHus: COXpaHHOCTU TOKYMEHTOB OMOIHOTEYHOro oHaa OUOIMOTEKa NMEET MPaBo:
OINpEAEIIATh YCIOBUS €ro HCIOJIb30BaHHUS, a TAaK)KE yCTAHABIMBATh CAHKIMM 3a YTEPIO WIM IMOpPUY
AK3EMILIAPOB OUOIHOTEUHOrO (OHMA; OMPEAENATh B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit
Oenepann U [IpaBunamu monb3oBaHuss bubnnoTekol BUABI U pa3Mepbl KOMIICHCAIMHM yiiepoa,
HAHECEHHOTO TMOJIb30BaTeIsIMU bubnmoreku. 5



JIOKyMEHTBI, UMEIoIe Henmpexosiee 3HayeHne s PecryOnmuku KpbiM, XpaHsATCs B cocTaBe
OuOIMOTEeYHBIX (POHOB MOCTOSIHHO. B LeisX COXpaHHOCTH TaKUX JOKYMEHTOB I10JIb30BATEISIM MOTYT
MPEOCTABIATHCS X KOIIUH.

2.1.3. OuudpoBka (CkaHMpPOBAHHE) IOKYMEHTOB Ha TpPAJUIUOHHBIX HOCUTENSIX H3 (OHIOB
OMONIMOTEKH U CO3/IaHUE KOJUICKIUH 3JIEKTPOHHBIX JIOKYMEHTOB IPEIYCMAaTPUBAET MpOIecC OIM(pPOBKH
— KOMIUIEKC paboT OT co3/1aHus MIaHa OIM(POBKU U B3aUMHOTO OOMEHA IOKYMEHTaMHU B AJICKTPOHHOM
cpeze 10 COXpaHEHUs MOMATUHHUKOB YHUKAJIbHBIX JOKYMEHTOB M PEHICHUS MPOOJIeMbl 00CITyKHBAHUS
YUTaTENIEH.

2.1.4. Tlpouecc co3nanusi OHIA INEKTPOHHBIX KOMUN JOKYMEHTOB MPEIIOJIAraeT CIeYIOIIHe
STarbl:

1) BeisiBieH#E TOKYMEHTOB, TIOICKAIINX OMU(POBKE.

2) Yyet (CBOEBpEeMEHHAasl perucTpaius BceX MOCTYIMUBIINX EKTPOHHBIX n3aanuii. Odopmienue
aKTOB TpueMa. BeneHne WHBEHTApHBIX KHUT M KHUT CIECHHAIBHOTO ydyeTa. BemeHue cnenmaibHBIX
KapToTek). BegeHue 31eKTpoHHBIX 0a3 TaHHBIX HA AIEKTPOHHBIC U3AHUS.

3) Xpanenue, obecrieueHre 0€30MACHOCTH M COXpaHHOCTH. OpraHu3anusi OXpaHbl, oOecTIeueHHe
HOPMAaTUBHBIX  YCJIOBUUA  XpaHeHHs  (oOecriedeHHe  CBETOBOTO, CAHUTAPHO-TMTUEHHUYECKOrO,
OMOJIOTUYECKOTO0,  TEMIIEPaTypHO-BIAKHOCTHOTO  PEXHMOB, NPOBEICHHE  MEPONPHUATHH  TIO
00eCTbUIMBAHUIO, TPOCYILIKE, JepaTH3alMy, JIeHHCEeKTH3aluu). Pa3MelieHue JOKYMEHTOB IO
CTeMATBHBIM CUCTEMaM XPaHCHUSI.

Bcee (aiinpl qomkHBI OBITH 3aKPBITHI YHUKAJIBHBIMH TApOJSIMH B LENSX OOECHedeHus uX
HEM3MEHHOCTH M OTPaHUYEHUS] BO3MOKHOCTH KOITUPOBAHHS U PACIICUATKH.

OnudpoBanHble JTOKYMEHTH U3 (hOHIOB OMONMMOTEKH mocTynaroT B OTAen KOMIUIEKTOBaHMS,
00pabOTKM JOKYMEHTOB M MCIOJIB30BaHUS KHMKHOTO (POHIA. 3aTeM 3alHCHIBAIOTCS B YUETHBIE KHUTH
oTAena, MpoxoaiaT o0paboTky. Benercs 3anuch B 6a3y nanHbIx «IBISy.

VYyerHasd JOKyMeHTauusi Belxercs pa3z0bopunuBo, 0e3 momapok U mnoauuctok. CymmapHas,
WHBEHTApHbIE KHWUTH, CIEIUATbHBIE WHBEHTApPHBIE KHHUTHU JIO WX 3alOJHEHUs JOJDKHBI OBITh
cOpOITIOpOBaHbI, MPOHYMEPOBAHBI, TMPOITHYPOBAHBI, 3aBEPEHBI IHUPEKTOPOM, CKPETUICHBI IEYaThHIO
oubmuorexu (Ilpunoxenue Ne 2). Ilpu mpueme >JI€KTPOHHBIX JOKYMEHTOB B Aap (TOKEePTBOBAaHUE)
cocTaBisieTcsi AKT preMa-Tepe1ayd K J0roBOpY MOKEPTBOBAHUS WA AKT O TIpUEME MTOKEPTBOBAHHSI.

K mepBUYHBIM TOKyMEHTaM MPHJIATalOTCA: CIIUCKU JOKYMEHTOB, IPUHATHIX OMOIMOTEKO B Aap
(MoXepTBOBaHUE), 3aKYIUIEHHBIX WM MOCTYMUBIINX B pe3ysbTaTe pabOThl COTPYIHUKOB OMOINOTEKU
[0 KOMIUIEKTOBaHMIO. AKTBI, XpaHsaTcsi B OTnaene KOMIUIEKTOBaHHS, OOpabOTKM M HCIIOJIB30BaHHSA
KHWKHOTO (DOHIIa COOTBETCTBYIOIIMK JIOTOBOP, OMHUCHh JOKYMEHTOB, IUIaTE€XHOE IMopydeHune. B
VHBeHTapHO! KHHUre, KHUIe MOCTYIUIGHWH BCHOMOraTenbHOro (oHJa MNpHUHATHIE B OMOIHOTEKY
JOKYMEHTBI PErUCTPUPYIOTCS MO/ OMPEIeICHHBIM MOPAIKOBEIM HOMEPOM, KOTOPBIH SIBISETCS YUETHBIM
HOMEPOM JIOKYMEHTA.

VYyeTHas JOKyMEHTAIUsl MOJUICKUT 005S3aTEIbHOMY CTPAXOBOMY KONMHUPOBAHMIO, HE MOMJICKUT
BBIHOCY 3a TpEAeNbl YUPEkKACHUS, XPaHUTCA B ONEYATHIBAEMOM IIOMELICHHH, OCHAICHHOM
curHanm3anued win B ceidax. Yder ¢oHIA IIIEKTPOHHBIX H3JaHUNA KOHTPOIHPYETCS CBEPKAMHU
JIOKYMEHTOB.

XpaHeHHe AIEKTPOHHBIX JOKYMEHTOB ocyluecTBisieTcss B Otaene o0CiIyKuBaHUs TOJIb30BaTENEH,
Otnene KOMIUIEKTOBaHUS OOpaOOTKM M MCIIOJIb30BaHHMS KHIKHOTO (poHma. XpaHeHHE MOXKET ObITh
KOMIUIEKCHBIM WJIHM Pa3JeNIbHbBIM, I10 MaTeprallaM WM KOJUICKIIHSIM.

BezonacHocTh OuOMMOTEYHBIX (DOHIOB OOECIEUMBACTCS CPEACTBAMH OXPAaHHO-TIOKAPHOW U
OXPaHHO-TPEBOKHOM CHUTHANIM3AIMHM, TEXHHUYECKOE COCTOSIHHE KOTOPOM IMOCTOSHHO KOHTPOJIUPYETCS
COTPYIHUKAaMU M TIPEACTABUTEIISIMU CIY)KOBI, OKAa3bIBAIOIICH OXpaHHBIE YCIyrd. JlOmoJHHUTENIbHAs
0e30MacHOCTh OMOINOTEUHOTO (POHIA TOKYMEHTOB 00ECIeunBaeTCs CUCTEMaMH BHICOHAOTIOCHUSI.

2.1.5. TpeGoBaHusi K 00bEMy M KayeCTBY BBIMOJHEHHS padOTHI 3a CYET CPEICTB OrOKeTa
PecniyOnuku KpbsiM yTBepKaaroTCs €K€rofHO B TOCYIaPCTBEHHOM 3aJJaHUH.

2.2. TopsiIoK BEIIOTHEHHMSI TOCYAAPCTBEHHON PaOOTHI.

2.2.1. BeinonHeHue rocy1apcTBEHHON pabOThI OCYILIECTBISETCS Ha OECIUIaTHOM OCHOBE.

2.2.2. Tlopsimok BHIMOJHEHHUST PabOTHl MO (POPMUPOBAHUIO, YYETy, H3YyUCHHIO, OOECIICUCHHIO
¢buznueckoro coxpaneHus u 6e3omnacHoctd (HOHIOB OMOIMOTEKH OCYIIECTBISETCS B COOTBETCTBHH C
[TopsinkoMm ydeTra JOKYMEHTOB, BXOJSIIIIMX B COCTaB OMONMoTeYHOro (hoHIa, yTBepkaAeHHBIM [Iprkazom
MunnctepctBa KynbTypbl Poccuiickoii @enepanuu ot 08.10.2012 Ne 1077 «O0 yTBepkIeHUN HOpHé[Ka



consultantplus://offline/ref=C41E08280BDC98ED61AC3593E4BD3C7E55AAD65421F4CE2BD22A8ABDCE46B73840EABF3C6CD18D22UDl6G

ydera JOKYMEHTOB, BXOASIIMX B COCTaB OuOMMOTeYHOTO (GOHIA», U IAPYTHMH HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoit deneparuu u Pecriyonuku Kpbim.,

2.2.3. KoHe4HBbIM pe3yabTaTOM BBIIOJIHEHUS TOCYIapCTBEHHON paOOTHI SBISIETCS:

- hopmupoBanue Gponga OMOINOTEKH JOKYMEHTAMH Ha BCEX BUAAX HOCUTEJICH;

- HATMYUE CUCTEMBI Y9eTa MOCTYMUBIINX U BBIOBIBIINX JIOKYMEHTOB;

- HaJTWYKE TIEPEMEIICHHBIX, 00ECITBUICHHBIX IOKYMEHTOB U JIOKYMEHTOB;

- HATMYUE TOKYMEHTOB, IPOIICIITNX KOHCEPBAIIHIO;

- HAJIMYKME CTPAXOBBIX KOMUW JOKYMEHTOB.

2.2.4. BemonHeHne paboThl MOKET OBITh PUOCTAHOBICHO B CIIyYasiX:

- BHE3AIHO BO3HUKIIEH aBapuilHOW CUTyallud B IMOMEIICHHUAX, HA TEPPUTOPHUSIX, HA KOTOPBIX
OCYIIIECTBIISIETCS BBITOJIHCHUE PAOOTHI;

- CO3/IaHMsI peaNbHON Yrpo3bl HOPMAILHOMY (YHKIIMOHUPOBAHUIO YUPEKACHHUS, a TAKKE YTPO3bI
0e30macHOCTH OMOIMOTEYHBIM (DOH/IAM U HAPYIICHHUST OOIICCTBEHHOTO TTOPSIIKA;

- BHE3aITHO BO3HUKIIUX NPHUPOJHBIX KATAKIM3MOB, BIHSIONIMX HAa 0€30MaCHOCTH JEATEIbHOCTH
YVAPEKICHUS U BBIITOJIHEHUST PAOOTHI.

2.2.5. B cnydyae BO3HMKHOBEHMS YPE3BBIYAWHON CHUTyallMd MPUPOJHOTO WIM TEXHOTEHHOTO
xapakrepa (GOHIbI OWOJMOTCKH, MMEIOIINE KYJIBTYPHYIO II€HHOCTh, MOJJIeKaT 3Bakyarww. IlimaH-
rpaduk MpoBeCHUS U CPECTBA IBAKYAMOHHBIX MEPOTIPUSTUI OMIPENETSIOTCS YIPEIKIACHUEM.

2.3. TpeboBaHus K 3aKOHHOCTH M 0€30MaCHOCTH BBIIOJHEHHMSI TOCYIaPCTBEHHON PaOOTHI.

2.3.1. bubnmoreka, qomkHA OBITH OOECIeUeHa:

- HaJu4ue HEOOXOJMMBIX YUPEIUTEIBHBIX W PAa3peIIUTEIBHBIX JOKYMEHTOB, JIOKAIBHBIX aKTOB
JUISL OCYIIECTBJICHUS CBOEH AesATeNbHOCTH (YCTaB; CBUIETENLCTBO O TOCYAAPCTBEHHOM perucTpanuu
IOPUAMYECKOTO JIMIA; CBUACTEILCTBO O IIOCTAHOBKE HA YYeT B HAJOTOBOM OpraHe;, IpaBHIIa
MOJIb30BaHUsl OMOTMOTEKON; KOJIJIEKTUBHBIA JOTOBOp; MpaBUiIa BHYTPEHHETO TPYIOBOTO PACHOPSAKA;
IITATHOC paCHUCAaHKe, JOJDKHOCTHBIC WHCTPYKIMH, IIOJIOKCHHE 00 aTTecTallid COTPYIHHKOB;
MOJIOKEHUsI 00 OTHeNax, CTPYKTYPHBIX TMOJAPA3ACNEHUsX YUPEXKICHHUS; TOJIOKEHUS O MaTepuaIbHOM
CTUMYJTHPOBAHUH; MOPSIOK BEICHUS JIMIHBIX T U 00pabOTKH TEePCOHAIBHBIX JAHHBIX PaOOTHHKOB
OMOIMOTEKH; MOJIOKEHHE T10 JIEJIOMPOU3BOJCTBY; OYXTalTepCKUE TOKYMEHTHI; HHCTPYKIIMH 110 OXpaHe
Tpy/Ja M TEXHUKE 0€30MMacCHOCTH; HHCTPYKIIHIO 110 TIOXKApHOH 0€30IMacHOCTH, O 3JIEKTPOOS30acHOCTH H
T.J1.);

- COOJTIOJICHUE JICHCTBYIOIIMX CAHUTAPHO-TUTHCHHYSCKUX HOPM H MPABWII, TPEOOBAHHM ITOXKAPHOM
0€30I1acHOCTH, COOJII0/IeHHE OOIIECTBEHHOTO MOPsAIKa, 0€301MaCHOCTH TPYAA;

-  TPHWHATHE BHYTPEHHUX JOKYMEHTOB, PETJAMCHTHPYIOIIUX  IMOPSJIOK  BBITIOJTHCHUS
roCy/lapCTBEHHON pabOThI, B CIy4asiX, YCTAHOBICHHBIX 3aKOHOJATEILCTBOM.

2.4. TpeOoBaHMsA K YPOBHIO MATEPHAITBHO-TEXHHYCCKOTO 00CCIICUYCHHS  BBIMOJIHCHUS
rOCYJIapCTBCHHON PaOOTHI.

2.4.1. Tlomemenuss OMONMMOTEKH OJDKHO OTBEYaTh TPEOOBAHMSM CAHUTAPHO-TUTHEHUYECKHUX
HOPM U TIPaBWJI, MPOTUBOIMOXKAPHOW UM aHTUTEPPOPUCTHUUECKON O€30macHOCTH, 0€30MacHOCTH TPYAA;
3aIMUIIEHO OT BO3JEUCTBHS (PAaKTOPOB, OTPHIATEIIPHO BIUSIOMIUX HA KAYECTBO BBIMOJIHSAEMBIX padOT
(3amBLICHHOCTH, 3arps3HCHHOCTH, ITyMa, BUOpAIlUU, W3JIYYCHHUsS, TOBBIIICHHBIX WM TOHUKCHHBIX
TeMIIEpaTypbl M BJIAXHOCTH BO3JlyXa W T.J.) B COOTBETCTBHM C HOPMAaTHBHO-TEXHUYECKOU
nokymenTanueit (I'OCTs1, CanlluHb1, CHullsl, Hopmamn).

2.4.2. TlomemeHus TOHKHBI OBITH 00€CTIeYeHbl HEOOXOAMMOM JIJIsl BHITOJTHEHHS TOCYAapCTBEHHOM
paboTel MeOenbl0 M MATKAM WHBEHTapeM JJIsi COTPYIHUKOB M TOCETHTENeH. BHYTpu momereHus
JOJDKHBI  OBITh TPEIYCMOTPEHBI MeCTa JUIS OXHIAHUS TIOCETHTENeH C CHASYMMH MECTaMu |
WHGOPMAIIMOHHBIE CTCH/IBI YIPEKICHUS.

2.4.3. B cocraBe moMenieHnid yapeKICHHS BbIICIICHBI.

- YHTATENbCKasi 30HA, B KOTOPOW PAaCIONIArarOTCs 3alibl JJISi OOCITY>)KMBAaHHS TOJb30BaTEICH, B
KOTOPBIX TMPEIYCMOTPEHBI O0OpPYIOBaHHBIC MecCTa JJIsA PaOOThI TMONyYaTelied YCIyrH U PabOTHUKOB
YVAPEeXKICHUS;

- CIIy’keOHO-TIPOM3BOJICTBEHHAs 30HA, B KOTOPOM pacloiaraioTcs: MOMEIICHUs A XpaHCeHHUS,
00paboTkn OMOIMOTEYHBIX (DOHOB, pa3MEIICHUSI TEHEPATBHOTO CIY)KEOHOTO KaTajora, pa3MemeHHUs
TEXHHUYECKOro 000pyioBaHus (cepBepHasi) U UHbIE CIY)KEOHBIE TOMEIIICHUS;

- CAaHUTapHO-OBITOBAs 30HA (rapAepold, Kamepa XpaHeHHs (TI0 BO3SMOKXHOCTH), TyaJIeThl).

2.4.4. bubnuotexka WMeEET YHUBEPCAIbHBI (OHI JOKYMEHTOB, COOTBETCTBYIOLIUM nensiy u




3aJadyaM JIeATENIbHOCTH OMOIMOTEKH, TOTPEOHOCTSM MOTpeduTeNnell TOCYAapCTBEHHOW paldOoThl U
OTBEUAIOLINI  CICAYIOUIMM  XapaKTepUCTUKaM:  MOJHOTa,  HMH(POPMATHUBHOCTb,  IOCTOSHHAs
OOHOBIISIEMOCTb.

2.4.5. bubnuoTexka OCHAIIEHAa COBPEMEHHBIM CHCIHATbHBIM OUOJIMOTEYHBIM OOOPYIOBAHHEM:
Mebenb (kadeapsl BBIAAYM, CTOJNBI, CTYJIbs, Kpecia), CTeIaXd [UIsl XpaHEHHS JIOKyMEHTOB
(MeTtamMueckue W/WIKM  JACpeBSHHbIE, CTAl[MOHApHBIE W/HWIKW  TEepPeIBUKHBIC), BBHICTABOYHOE
o0opynoBaHue (BUTPHUHBI, CTEHbI), KaTaJOKHbIE MIKa(bl, CeW(bl NI XpaHEHUS PEIKUX H 0C000
LEHHBIX U3JaHUI U Apyroe o6opyaoBaHue, 00ecreynBaroniee COXpaHHOCTb U 0€30MacHOCTh (POHIOB.

2.4.6. bubnmorexka OCHAIIEHa TEXHHMYECKUMH M  HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIMHU
cpelncTBaMu, O(GUCHON M OPIrTEXHUKOW, CPEACTBAMH KOIMPOBAHHS M THUPAKUPOBAHUSA OKYMEHTOB,
CpEJICTBaMH, O0OECHEeUMBAIOIIMMHU JOCTYIl I0JIb30BaTENEH K 3BYKOBOM M BU3YyaJbHOM HH(pOpMaLuH,
KOMITBIOTEPHBIM U HMHBIM 3JEKTPOHHBIM OOOpYAOBaHHMEM, OTBEUYAIOIIUM TPEOOBAHUSAM CTAHIIAPTOB,
TEXHUYECKHX YCJIOBUH, B KOJIMYECTBE, OOCCIEUMBAIOIIEM HaJJIeKallee KadyecTBO, MEPHOAUYHOCTh H
CPOKH BBIMIOJTHEHUS padoT.

[IporpammHOe oOecrieueHne, ycTaHABIEHHOE HAa KOMIbIOTEpax B OMOIMOTEKE, JIMICH3NOHHOE U
JOJKHO UMETh COOTBETCTBYIOIIHE MMOATBEPIKIAIOIINE JOKYMEHTHI.

2.4.7. Opranuzainus 53JEKTPOHHBIX YHTAJIbHBIX 3aJI0B B OHOIMOTEKE TIpeaycCMaTpHBACT
npuoOpeTeHne MEepCOHANbHBIX  KOMIBIOTEPOB, CEPBEPOB, KOMMYTALIMOHHOTO  OOOpYAOBaHUS,
00BEIMHEHHS UX B JIOKAJTBHYIO BBIYHCIUTEIBHYIO CETh, IPUOOPETEHHUE JIMIIEH3HOHHOTO MPOTPAMMHOTO
obecrieueHHsl Uil ydeTa U KOHTPOJS paboOThl IMoJjb30BaTeneil 3a kommbiotepoM. OGopynoBaHue U
MPOrpaMMHOE COTIPOBOXKICHHE MHPOPMAIIMOHHBIX CHCTEM B OMOIHMOTEKE MOJIKHBI OOHOBIATHCS HE
pe’ke OAHOrO pa3a B MATh JET B COOTBETCTBUM C TpeOOBaHUSAMHU HHGOPMAIMOHHBIX U
TEJIEKOMMYHUKAITHOHHBIX TEXHOJIOTHA.

2.4.8. Ilpenmetsl 1 000pyI0BaHKE, HCIIOJIb3YEMbIE TPU BBIMOJHEHUU TOCYAAPCTBEHHOM paldoThI,
JOJKHBI COOTBETCTBOBATH CAHUTAPHBIM IIPABUJIAM U HOPMaM.

ObopynoBaHue UCHOIB3YETCS MO HA3HAUYEHUIO B COOTBETCTBHM C TEXHHYECKOH JIOKyMEHTalueH,
COJICPKHUTCS B MICTIPABHOM COCTOSTHHH, TIOJUIEKHUT CUCTEMATHUECKOW TIPOBEPKE.

B 6ubnmoTexe aBToMaTU3MpOBaHHbIE paboune MecTa JUIsl COTPYAHUKOB U MOJIb30BaTeNeH.

PaGoune MecTa /Ui MMPOM3BOACTBEHHBIX IENEH M ISl OOCIYXHBAHHUS TOJB30BATEICH TOJKHEI
COOTBETCTBOBATh HOPMAaTHUBHBIM TPEOOBAHUIM pa3MelleHus U 6e30nacHoi paboThI.

bubnuoteka obecnieuena GecriepedoitHon TenedoHHOM u UHTEpHET CBA3BIO.

2.5. TpebGoBaHUs K TOCTYITHOCTH PE3YJIbTaTa FOCYAapCTBEHHOM paboThl JUlsl oTpeduTenei:

2.5.1. TlomerieHHus Y4YpeKIEHHUS JODKHBI OBITH OOOpPYNOBAaHBI JTAKOHHYHBIMA W TIOHATHBIMH
HAJMUCIMH U yKa3aTeSIMHU O HAPABICHUSIX MEPEIBUKECHHUS JIFO/IeH BHYTPH 31aHUSL.

2.5.2. bubmmorexa mpucroco0jeHa i OOCTY)KMBaHUS WHBAJIMJAOB H  OCHAIlEHA
COOTBETCTBYIOLINM 00pa3oM.

2.5.3. Pexxum paboThl ydpexkIeHHs, B TOM YHCJIE€ B BBIXOJHBIC, CAHUTAPHbIE JHU, a TaKXKe
M3MEHEHHE YCTAaHOBJEHHOTO pacnucanus (paboTa B Mpa3JAHUYHbIE W NPEANpa3gHUYHBIC THH)
YCTaHABIIMBAETCS YUPEKICHUEM I10 COTIACOBAHUIO ¢ MUHHUCTEPCTBOM.

2.5.4. Anpec, pexxuM pabOThl U BpeMsi IIpUeMa MOJIb30BaTeNIell B CTPYKTYPHBIX MOAPa3AeICHHUAX
OMOIMOTEKH:

CrtpykTypHOeE Anpec Pe:xkum padoTsl u npuéma
noapasaejieHue NnoJib30BaTeJsei
Otaen oocayxuanusi: | r. Cumpepomnois, [NonenenpHUK — MATHUIA
yi. Keukemerckas, 1. 94 a ¢ 11.00 mo 18.00.
Bockpecenbe —
¢ 10.00 1017.00

Bpemsi mpegoctaBieHuss mepepbiBa T OTAbIXa M MUTAHUS CIEIUAIMCTOB yCTAHABIMBACTCS B
COOTBETCTBHUH C MPAaBUIIAMH BHYTPEHHETO TPYJIOBOTO PACIOPSIIKA.

bubnuoreka momkHa NPOWMHGOPMHUPOBATH TOJIB30BATEICH 00 HM3MEHEHUSAX B PEXHUME CBOECH
paboThI HE TIO3/IHEE, YeM 3a 7 THE! 10 TaKUX U3MEHEHUN.

2.5.5. Pexxum paboThI yupexaeHHs] OMOIMOTEKH HE COBIAIAET ¢ YacaMU pabodero JHS OCHOBHOM
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YaCTH HACEJICHHUS.

2.5.6. BrinosnHeHne rocy1apcTBEHHON paOOThI OCYILIECTBISIETCS HE MeHee 6 THEH B HeJelo.

25.7. B Tteuenue 8 wyacoB, 0€3 TEXHHMUYECKHX TNEPEPHIBOB M (WMJIM) IEPEPHIBOB Ha 00e
oOecrieuynBaeTcs paboTa oTAena o0CIyKUBaHUS U rapjepoda Jjisl MOCETUTENEH.

2.5.8. ExxeqHeBHO B OMOIHMOTEKE POBOISTCS CAHUTAPHBIC YaChI.

2.5.9. ExxetHeBHBIN peuM pabOTHI CTPYKTYPHBIX MOAPA3ICICHUN U MepcoHaia yCTaHaBIUBACTCS
VApEeXKIECHUEM CaMOCTOSTEIbHO. Bpems paboThl COTPYIHUKOB YCTaHABIMBACTCS B COOTBETCTBHUH C
TPYAOBBIM 3aKOHOJATeNbcTBOM Poccuiickoit denepauuu u IpyrMMH HOPMATHBHBIMH aKTaMH,
peryIupyomuMu pabodee Bpems.

2.6. TpeboBaHus K KaJpoBOMY 00eClIeYeHHUIO UCTIOTHEHHS TOCYAIaPCTBEHHON PabOThI.

2.6.1. bubnmoTeka yKOMILICKTOBaHA HEOOXOJMMBIM KOJHMYECTBOM CIICIIUAIMCTOB, TPEOYyeMBbIM
JUISL BBITIOJIHEHUS TOCYIapCTBEHHOW paboOThl B MOTHOM oObeme. CTpyKTypa M HITaTHOE paclHCaHUe
OMOIMOTEKH YCTAaHABIMBAIOTCS C YIETOM MEKOTPACIEBBIX HOPM BPEMEHHU Ha pa0OTHI, BHIIOJIHICMEIC B
O6ubIMoTeKax, HOPMAaTUBOB ITATHON YHCIEHHOCTH PAaOOTHUKOB, 00HEMOB U CIIO)KHOCTH BBITIOTHIEMBIX
pabor.

Jnis xaxaoro pabOTHUKA YTBEPXKIEHBI JOKHOCTHBIE HMHCTPYKIHMH, YCTaHABIHMBAIOIIME €ro
00513aHHOCTH U TIPaBa.

PaGoTHuKH yupexaeHus UMEIOT 00pa3oBaHue, KBanupuKalnio, mpodeccuoHalbHYI0 MOITOTOBKY,
3HAHHS U OIBIT, HCOOXOIUMBIH JJIS BHIIOJIHCHUS BO3JIOKCHHBIX HA HUX OO0SI3aHHOCTEH B COOTBETCTBUU
C KBanU(UKALMOHHBIMU XapaKTEPUCTHKAMH JIOJDKHOCTEH pPaOOTHUKOB KYyIbTYphl, HCKYCCTBA H
KuHemMaTorpaduu.

OcHoBaHMSIMH JJI TIOJMYYEHHS AOIMYycKa K paboTe SBISIOTCA MPOXOXKIEHUE HWHCTPYKTaXKeH Mo
TEXHHUKE 0€30IaCHOCTH M OXpaHe TpyJa, MOKAPHOH U JIEKTPOOS30NacHOCTH (C MUChMEHHOM OTMETKOM
Ka)KI0r0 pabOTHUKA B COOTBETCTBYIOIIUX JKypHaIax).

2.6.2. B mpodeccruoHanbHOW JesTeTbHOCTH PaOOTHUKHA PYKOBOACTBYIOTCS KomekcoMm »THKH
poccuiickoro OMOTMOTEKapsi, OTHOCATCS K IOJIb30BATENsIM C YBa)KCHHEM, OOS3aHBl OKa3bIBAaTh BCIO
HE0OXO0IMMYFO IIOMOIIb B BHIMIOJTHCHUH X 3aITPOCOB, BBITIISAIETH ONMPATHO U aKKYPaTHO.

CoTpynHUKH, HETTOCPEICTBEHHO B3aUMO/ICHCTBYIOINIUE C TIOJIB30BATEIISIMH, 00€CTICYCHBI JIMYHBIMU
UACHTH()UKAITMOHHBIME KapTOYKaMH C YKa3aHWeM (aMWINHA, WMEHH, OTYeCTBA W HAaWMCEHOBAHUS
JOJKHOCTH.

CoTpynHUKM OHOJIMOTEKH JOJDKHBI JaBaTh MCUCPIBIBAIOIIAE OTBETHI HAa BCE BOIPOCHI
MOCETUTENCH, CBsI3aHHBIE C pPa0OTON OHOMMOTEKH, C TIOPSAKOM ¥ YCIOBUSMHU BBITIOTHEHUS
roCyJIapCTBEHHbBIX PaboT.

2.6.3. B Oubnuoreke coO3MalOTCA YCIOBHUS I TOBBIIICHHS KBaTH(pHUKAIMU. buOIMoOTeUHBIC
pabOTHUKHU MPOXOJAT 00y4YeHHE Ha KypcaxX IMOBBIIIEHUS KBaJU(UKAIMU HE pexXe OJIHOTO pas3a B IMATh
ner. B mepuom Mexay T[IAHOBBIM — TIOBBIMICEHWEM KBadU(pUKAUKW PA0OTHUKH  IOCEIIAI0T
CHelHalIn3UpOBaHHbIE CEMUHAPHI, TPEHUHTH.

2.6.4. Yupexaenue oOecrieyrBaeT pabOTHHKaM KOM(OPTHBIE YCIOBHS TPyAa W MPEAOCTABISAET
He00X0IMMbIe MaTEpHaJIbl U 000PYIOBAaHUE /IJIsl BBIMOIHEHHS TOCYIapCTBEHHON PaOOTHI.

2.7. TpeboBaHus K YPOBHIO MHPOPMAITMOHHOTO 00ECIEYeHHs TOCYIAPCTBEHHON paOOThL.

2.7.1. bubmuoTtexka o00s13aHa CBOEBPEMEHHO oOO0ecleunBaTh MOTpeOUTeNnel HEOoOXOAUMOU |
JOCTOBEPHON HHQOpMAIEH O pe3ylbTaTrax BBIMOIHSAEMBIX TOCYJApPCTBEHHBIX padOT M 00ECIEeUUTh
BO3MO>XHOCTh MX MPAaBUIBLHOTO BHIOOpA.

2.7.2. llopsinok uHGOPMHUPOBAHUS O TOCYAAPCTBEHHOM padoTe.

2.7.3. CBeneHHsI O BBINOJHEHHH TOCYJapCTBEHHOW paboThl HOCSIT OTKPBITHIM OOIIEIOCTYITHBIN
XapakTep M MPEAOCTABIISIIOTCS BCEM 3aMHTEPECOBAHHBIM JIHIIAM.

2.7.4. Nadopmanus o mopsiiKe OKazaHMs TOCYIapCTBEHHON paboTe MpeaoCTaBIIsIeTCs

a) HerocpeACTBeHHO Ha nHpopmarmonHoM cteHae B [ BYK KPB/IM;

0) C UCTIOJB30BAHUEM CPEJICTB TeIC(HOHHOU CBS3H,

B) IIOCPEICTBOM pa3MenieHusi B HWH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSAX O0O0IIero
MOJIb30BaHus (B TOM uucie B ceTu MHTepHeT), myOiauKanmuil B CpeicTBax MaccoBoil mHGOpMaluu, B
M3JaHASIX HH)OPMAITMOHHBIX MaTepHAIIOB (OPOIIIOPHI, OYKIETHI H T.1I.).

Mectonaxoxaenne ['BYK PK «KppiMckas pecnyOnukaHckas OuOMMOTEKa AN MOJIOACIKU»:
Pecniyonmuka Kpeim, r. Cumdpeponons, yin. Keakemerckas, 1. 94-a.

Tenedons! s cripaBok (KoHCy bTarmii): (365-2) 22-86-95, (365-2) 60-67-02 9




Caiir: http://www.krbm.ru

Anpec aekTpoHHo# mouThl: iInfo@krbm.ru

Ceenenns o HoMepax Tene(oHOB Ui CHPAaBOK (KOHCYJbTALMH) IO BOIMPOCAM  BBIOJHCHHS
roCyJapCTBEHHOM paGoThl pa3MEINarTcs: Ha caiire http://www.krbm.ru, va uHGOPMAIMOHHOM CTEHJE B
oubnmoTexe.

Cenenuss o rpaduke (pexxume) pabOTBl U BpPEeMEHHM NpHUEMa IOCETHTENEH CTPYKTYpHBIMH
MOJIpa3/IeICHUAMHI OUOIMOTEKH 110 MPOCHOE MOIB30BATENS COOOINAIOTCS 10 YKa3aHHBIM Teae(oHaM.

2.7.5. udopmanms o rpaduke (pexume) paboThl U O MPOIEAYype OKa3aHUs TOCyAapCTBEHHOM
paboThl pa3Memiaercss Ha caiite OMOMMOTEKH, Ha HWHPOPMAIMOHHOM CTEHAE M B pa3gaTOYHBIX
nH(pOpMalMOHHBIX MaTepHanax (oporropax, Oykierax).

2.7.6. Ha wundopmammonnom crenne B mnomemennd [BYK KPBJM, u Ha caiite
http://www.krbm.ru pasmemaercs cienyromiast uHbpOpMAaIHS:

a) W3BJICUCHHS W3 3aKOHONATEIBHBIX W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
COJIepKaIluX HOPMBI, PETYIUPYIOLIUE AEITEILHOCTh MO BHIOJHEHUIO TOCYIaPCTBEHHON paboThI,

0) TEeKCT perjaMeHTa ¢ TNPWIOKEHUSMH (TIOJIHAS BEpPCHsl Ha CaWTe W W3BICUCHHUS Ha
UH()OPMAITMOHHOM CTEHJIC);

B) CXEMbI MPEJOCTABICHUS TOCYIapCTBEHHOW pabOThI M KpATKOE OIUCAHHE TOPSIKA
BBITIOJTHEHHSI TOCYIapPCTBEHHOM paboTHI;

I') TepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJISi BBITIOJHEHHUS TOCYJapCTBEHHON pabOTHI, |
TpeOOBaHUs, MPEABSIBISIEMbIE K ITUM JOKYMEHTAM;

1) o0pasiel 0hOpMIICHHUST JOKYMEHTOB, HEOOXOIUMBIX ISl BBIIOJIHEHHUS TOCYJapCTBEHHOU
paboThl, U TpeOOBAHUS K HUM;

K) peXuM pabOThl CTPYKTYpHBIX IMOJIPA3ACICHUNA TOCYIapCTBEHHOTO  YUPEKICHHUS,
YYaCTBYIOIIMX B BBIMOJIHEHUH TOCYIaPCTBEHHOM pabOTHI;

3) TabJIUIa CPOKOB MCIIOJHEHUSI TOCYJaPCTBEHHON paboTHI B 11€JI0OM U MAaKCUMAJIbHBIX CPOKOB
BBITIOJTHEHHSI OT/ACNBHBIX MPOIIEAYP BBIOIHEHUS TOCYapCTBEHHON paboTHI,

1) MOPsII0K HH(OOPMUPOBAHUSI O XOJ€ BBIIOJHEHUS TOCYJapCTBEHHOM paboThI,

K) TIOPSTIOK TIOTYYeHHSI KOHCYIbTaIUi;

J) TOPSNOK OOXaJOBAaHHS PEIICHUM, ACHCTBUH WKW O€3MeUCTBUS JOJDKHOCTHBIX JIHII,
BBITIOJTHSIONINX TOCYIaPCTBEHHYIO PaboTy.

2.7.7. Tlpu oTBerax Ha TeneOHHbIE 3BOHKM U YCTHBIE OOpAIIeHUs TOJbh30BaTENeH
CHEIUAINUCTHI CTPYKTYpHBIX noapasaeneHuii [ BYK KPB/IM noapo6Ho u B BEXINBOIN (KOPPEKTHOI)
dbopme MHPOPMUPYIOT OOPATHBIIMXCS MO HWHTEPECYIOMUM HX BompocaM. OTBeT Ha TenedOHHBIHA
3BOHOK HauMWHaeTcss ¢ UWHGOpMAalUd O HAWNMEHOBAHWU TOCYAAPCTBEHHOTO VYUPEKICHUS W
CTPYKTYpPHOTO MOJApa3JeieHHs, B KOTOPbI MO3BOHWI Tpa)KAaHWH, (aMWINM, UMEHH, OTYECTBE U
JOJDKHOCTH CTIEUANINCTA, TPUHSBIIETO TeJIe(OHHBINA 3BOHOK.

[Ipy HEBO3MOXHOCTH CIHEUUANNCTA, MPUHSBILETO 3BOHOK, CAaMOCTOSITEJIBHO OTBETUTH Ha
MIOCTaBJICHHBIE BOIPOCH! TeJIe(POHHBIN 3BOHOK JOJKEH OBITH IepeagpecoBaH (MEpeBEAeH) IPYromy
JIOJDKHOCTHOMY JIMITY, WJIM K€ OOpaTHBIIEMYCS TPaKJaHWHY JTOJDKEH OBITh COOOMEH TenedOHHBIH
HOMEp, 0 KOTOPOMY MOHO TOJIYYHUTh HEOOXOIUMYIO HH(POPMALIHUIO.

2.7.8. upopmupoBanrue O XOJA€ BBIMOJHEHUS TOCYJAPCTBEHHON pPaOOTHI OCYIIECTBIISETCS
CHEIUAINCTAMU OMOMMOTEKN TIPH JUYHOM KOHTaKTe€ C TIOJh30BATEIEM WM 10 WHHUIIMATHBE
MOJIb30BATEISI C UCIIOJIb30BAHUEM CPEJICTB TeNe(h)OHHON CBA3H.

2.7.9. Koncynpramuu (CIpaBKH) IO BOIPOCaM BBIMOJHEHHS TOCYJApPCTBEHHON pPaOOTHI
MPEIOCTABIIAIOTCS CTICHUATMCTAMU BCEX CTPYKTYPHBIX MOJIpa3IeieHnii ONOINOTEKH.

2.7.10. KoHCynbTauu MpeIoCTaBISIOTCS 10 CISIYIOIUM BOIIPOCAM:

a) TMepeyHs JIOKyMEHTOB, HEOOXOAMMBIX [Jsi TOJNy4eHHs TOCYJapCTBEHHOW paboTHl,
KOMITIEKTHOCTH (JOCTaTOYHOCTH) MPEICTABICHHBIX JOKYMEHTOB;

0) MCTOYHMKA MMOJIy4YEHHUS JOKYMEHTOB, HEOOXOJUMBIX Ui BBINOJIHEHHSI T'OCYJapCTBEHHOM
paboThl (OpraH, OpraHU3aIys U KX MECTOHAXO0XKICHNUE);

B) BpEMEHHU MpHEMA U BbIIaY IOKYMEHTOB;

I') CPOKOB BBIIIOJTHEHUSI TOCYAApCTBEHHOM paboTHI;

1) TopsAaka oO0XaloBaHUS JeHCTBUM (Oe3AeCTBHs) W PEIHICHUH, OCYHIECTBISIEMBIX U
NPUHUMAEMBIX B XOJI€ BBIITOJHEHHS TOCYIapCTBEHHON paboTHI,

€) UHBIM BOIIPOCaM, CBSI3aHHBIM C MOPSIIKOM BBIMIOTHEHHS TOCYAaPCTBEHHOM PabOTHI. 10
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3. OcyuiecTBiIeHHE KOHTPOJIA 32 COO/II0leHHEM CTAHAAPTAa KavyecTBa
roCyAapcTBEHHOI padoThl

3.1. Texkymuii KOHTPOJL 3a COOIOJEHHEM IMOCIEIOBATEILHOCTH JEHCTBUH W TPUHSATHEM
pelIeHUH  CHeIMalMCTaMHU, OCYIIECTBISETCS JOJDKHOCTHBIMU  JIMIIAMH, OTBETCTBEHHBIMH  3a
OpraHu3anio pabOThl IO BBHIMOJHEHUS TOCYJAapCTBEHHONH paboOTBl M JAUPEKTOPOM OHOIHOTEKH
[TommmBanoBoit A.A., Ten. 51-57-41. TlepconanbHasi OTBETCTBEHHOCTD CIICIIHAIMCTOB 3aKPEIUISETCS B
UX JOJDKHOCTHBIX 00S3aHHOCTSIX.

3.2. Tekymuili KOHTPOJb OCYHIECTBISETCS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
OpraHu3alyio pabOThl O BBINOJIHEHUS TOCYIApCTBEHHON paboOThl, MyTEM MPOBEACHHS IPOBEPOK
COONIOACHUSI W WCIOJHEHUS CIEHUATUCTAMU TOJIOKEHUH HACTOSIIEr0 periaMeHTa M UHBIX
HOpPMaTUBHO-TIpaBOBbIX akTOB Poccuiickoit denepanun, Peciydonuku KpsiM, MuHncrepcTBa KyJlbTypbl
PecriyOnuku KpbiM, JTOKanbHBIX HOPMATHUBHBIX aKTOB, yTBepxaeHHbIX npukazamu ['BYK KPB/IM,
PETyJINPYIOLIUX BBITOJIHEHUS TOCY1apCTBEHHON PaOOTHI.

[leproaYHOCTH OCYIIECTBICHUS TEKYILIETO KOHTPOJIS COCTABISET OJHMH pa3 B TPU Mecsla.

3.3. KoHTponb 3a MOJHOTONH M KAa4eCTBOM BBINIOJIHEHHUSI TOCYJApCTBEHHOH pabOTHI BKIIIOYAET
NIPOBE/ICHUE IPOBEPOK, BBIIBICHHWE W YCTpAaHEHME HapyIIEHUI NpaB MmoTpeOuTesedf, paccMOTpeHHe,
IPUHITHE PEIICHUH U TOJATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTEJICH, COAEp)KallUX >Kajio0bl Ha
pereHust, AelcTBus (6e3aeiCTBIE) JOIKHOCTHBIX JIUIL.

3.4. TIpoBepku MOTYT OBITH IJIAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHWH TIOJYTOJOBBIX HWIIH
TOZIOBBIX IJIAaHOB pPaboThl), U BHemiaHoBbIMH Tpukazamu ['BYK KPB/IM. Ilpu mpoBepke Moryt
paccMaTpuBaThCSl BCE BOIPOCHI, CBA3aHHBIE C BBIIOJHEHHUS] FOCYIapCTBEHHOW PalbOThI (KOMILIEKCHBIE
MIPOBEPKH), MU OT/EIbHBIE BOIIPOCH! (TeMaTHYecKue npoBepku). [IpoBepka Takxke MOXKET IPOBOIUTHCS
10 KOHKPETHOMY OOpPAILEHUIO 3asIBUTEIIS.

3.5. Tlopsmox oOxamoBaHUs JeHCTBUM (O€3MEHCTBHUS) W pEIICHMIA, OCYIIECTBISEMBIX
(IpUHSATHIX) B XO/I€ BHIMOJIHEHUS FOCY1apCTBEHHOU PabOTHI.

3.5.1. TTorpebuTenp MMeET MpaBo Ha OOXKaJTOBaHHE JEHCTBUNA WM Oe31eUCTBUS CIIELUAINCTOB
npukazamu [ BYK KPBJIM B nocyneOHOM U Cy1e0HOM TIOPSIJIKE.

3.5.2. [lorpeburenn MOryT 00XaJloBaTh ACHCTBUS WX OE3ACHCTBHE CIIEIUANTMCTOB MPHUKa3aMu
€r0 PyKOBOJUTEIIO.

3.5.3. TIloTpebuTeny UMEIOT MPABO HANpaBUTh NMHCBMEHHOE OOpalleHue, *kajnoly (MpeTeH3HI0)
WU OOPaTHTHCS C KAJIOOOM JIMYHO K PYKOBOAMTENO. PykoBoaHTENh OMOIMOTEKH TTPOBOIUT JIMYHBINA
IPUEM 3asiBUTENIEH.

3.5.4. 3amnuch monb3oBarenael OMOJMOTEKH HA JIMYHBIM MPUEM K JUPEKTOPY MPOBOIUTCS TMPHU
JMYHOM OOpAIlleHWH WIM C HUCIOJIBb30BAaHHEM CpEACTB Tele(OHHOH CBA3M IO HOMEpaMm Tesie()OHOB,
KOTOpBIE Pa3MEIIAl0TCs Ha caiiTe 1 MHPOPMAIIMOHHOM CTEHE B OMOINOTEKE.

3.5.5. Crneumanuct, OCyIIECTBISIONINNA 3alUCh 3asBUTENCH Ha JTUYHBIA NpuéM, MHOOPMUpPYET
3asiBUTENS O JaTe, BpEMEHHU, MecTe Mpuéma, TOJDKHOCTH, (aMIIUK, UMEHH U OTYECTBE JTOJKHOCTHOTO
JIULA, OCYLIECTBIISIOIIETO IPUEM.

3.5.6. PykoBoauTtens OMOIMOTEKH MPOBOAMT JIMUHBIN MPUEM 3asBUTENICH 1O Mepe TpeOOBaHUS
1o 18.00, kxpome cyOOO0THI U BOCKPECEHBSI.

3.5.7. Tlpu oOpamieHuu 3asBUTENICH B MUCHbMEHHOW (popMe CPOK pacCMOTPEHUS KaloOBI HE
J0JDKeH npeBbImath 30 JHEH ¢ MOMEHTa PerucTpayuy TaKoro 00paieHusI.

B uckmounTenbHBIX clydasx (B TOM YMCie TIpU NMPUHATHH PEUIeHHs O MPOBEICHUN BHYTPEHHEN
MIPOBEPKH), PYKOBOJHUTEIh BIpPaBE IMPOJUIUTh CPOK paccMOTpeHHs oOpamieHust He Ooinee yem Ha 90
JHE, yBEIOMUB O MPOJJICHUH CPOKA €0 PACCMOTPEHUS 3asIBUTEIIS.

3.5.8. 3asBuTenp B CBOEM IUCHBMEHHOM oOpameHnu (kanobe) B 00s3aTEIbHOM TOPSIKEe
yYKa3bIBaeT CBOM (aMWINIO, UMS, OTYECTBO (MOJHOE HAMMEHOBAaHUE Jis IOPUAMYECKOTO JUIA),
MOYTOBBIA aJ[pec, O KOTOPOMY JOJDKHBI OBITh HAlpaBJCHBI OTBET, YBEJAOMIIEHHE O IEpeapecaruu
oOpallleHus1, U3J1araeT CyTh MPEAJIOKEHHUS, 3aIBICHUS WIH KaJI0Obl, CTABUT JIMYHYIO MOINICH U JIaTy.

3.5.9. Tlo pesynpraram paccmoTrpenus xanodbl pykoBogutesnb ['BYK KPBJIM npuauMaer
petieHue 00 y0BIETBOPEHUN TpeOOBaHM 3asBUTENS TUO0 00 OTKa3e B YAOBICTBOPEHUU KaJIOOBL.

[luceMeHHBIM OTBET, COAEpXKAIIUM PE3yNbTaThl PACCMOTPEHUSI OOpaIICHMS, HAMPABIACTCS
3asIBUTEIIO. 11



3.5.10. Eciu B muchbMEeHHOM OOpalleHUM He yKa3aHa (GaMHuiIus 3asBUTENs, HAIMPAaBUBIIETO
oOpallieHre, ¥ OYTOBBIH aJipec, 10 KOTOPOMY JOJKEH OBbITh HAIlpaBJIeH OTBET, TO OTBET Ha oOpalieHue
HE JaéTcsl.

3.5.11. IIpu monyYyeHUr MUCHbMEHHOTO OOpAIlleHUs], B KOTOPOM COJIEPKATCS HEIEH3YPHBIC OO0
OCKOPOUTENbHBIC BBIPAKEHHS, YTPO3bl JKU3HHU, 3A0POBBIO W UMYIIECTBY JOJKHOCTHOTO JIMIA, a
TaK)K€ YICHOB €ro CeMbU, 0OpalIeHHe MOXKET ObITh OCTAaBIIEHO 0€3 OTBETA MO CYIIECTBY MOCTABICHHBIX
B HEM BOIPOCOB M COOOIIECHO 3asBUTENIO, HAIPABUBIIEMY OOpalIeHHE, O HEAOMYCTHMOCTH
37I0yNOTPEOICHUS TPABOM.

3.5.12. Ecnu TeKCT MUCHbMEHHOTO OOpaIeHUs He MOJIaeTCsl MPOUYTCHHUIO, OTBET Ha OOpaIieHue
He naétes, 0 4€M coollIaeTcs 3asBUTEINI0, HAPABUBIIEMY OOpalleHue, eciau ero GaMumius 1 MOYTOBBIH
ajipec MOJIAI0TCs POUTEHHIO.

3.5.13. Eciim B mOHCBMEHHOM OOpaIlleHUH 3asgBUTENS COACPKUTCS BONPOC, HAa KOTOPBIN
3asgBUTEI0 MHOTOKPATHO JIaBajCh IMCBMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3M C paHee
HAMpPaBIIEMbIMU OOpaIICHUSIMH, M TPH 3TOM B OOpaIlllEeHUH HE MPUBOASITCS HOBBIC JOBOJABI WU
OOCTOSITENICTBA, YIMOJTHOMOUYEHHOE Ha TO JIOJDKHOCTHOE JIMIIO BIpaBe TMPHUHATH pEIICHHE O
0€30CHOBATEIBHOCTH OYEPETHOTO OOpalIeHHs M MPEKPAIICHUN MEePENUCKH C 3asBUTENIEM M0 JaHHOMY
Borpocy. O TaHHOM PEIICHUH YBEAOMIISIETCS 3asBUTEIb, HAIIPABUBIINK OOpaleHHUE.

3.5.14. Ecau 0TBET 1O CYLIECTBY ITOCTABIEHHOIO B 0OpaIlleHU BOIPOCa HE MOXKET ObITh JJaH 0e3
pasriameHusl CBEACHNUH, COCTABISIFOIINX TOCYIapCTBEHHYIO WIIM MHYIO OXpaHsIEMYyIO 3aKOHOM TaiiHy,
3asBUTENI0, HaNpaBUBIIEMY OOpalleHHe, COOOLIAeTCs O HEBO3MOXHOCTHU JaTh OTBET IO CYILECTBY
MIOCTABJICHHOTO B HEM BOTIPOCA B CBSI3M C HEAOMYCTHMOCTBIO Pa3rJIallIeHUs] YKa3aHHBIX CBEJICHHA.

3.5.15. Ecnu npuuuHBbI, 0 KOTOPBIM OTBET M0 CYILECTBY NOCTaBJIEHHBIX B 00pallleHMH BOIIPOCOB
HE MOT OBITh J1aH, OBUIH yCTPaHEHBI, 3asIBUTEIIH BIIPABE BHOBH HAIIPABHUTH TTIOBTOPHOE OOpaIleHHe.

3.5.16. 3asBurenu BOpaBe 00XKaJOBaTh pEIICHUS, NPUHATHIE B XOJ€ IPEIOCTaBICHUS
roCyAapCTBEHHOM yCIyTH, NEUCTBHS WK Oe3eicTBUS NOHKHOCTHBIX Jull npuka3zamu [ BYK KPBJIM B
CyneOHOM TOpsIIKeE.

3.5.17. 3asBuTenn MOTYT COOONIUTH O HAPYIICHWHW CBOMX TpaB W 3aKOHHBIX WHTEPECOB,
NPOTUBONPABHBIX PEIICHHUSX, JCHCTBUAX WM O€3NeHCTBUM JOJDKHOCTHBIX JIMI, HapylUIeHUH
MIOJIOKESHHUH periiaMeHTa, HEKOPPEKTHOM TIOBECHUH T HAPYIICHUH CITYKEOHOW dTHKH:

a) Mo HoMmepam TeneoHoB MunuctepcTBa KynbTypsl Peciyonuku Kpeim: 544-327 ¢ 8.00-18.00

0) mo mouroBoMy ajpecy: r. Cumdepormnois, np. Kuposa, 13.

B) 4epe3 CalT U 10 AIEeKTpOHHOI noute: mincult ark rozanov@mail.ru.

3.5.18. CooObmenue 3asBUTENS TOJDKHO COJIEPHKATh CIICIYIONIYI0 HH()OPMAIIHIO:

a) gamuiaMio, UMs, OTYECTBO TpaKAaHWHA (HAUMEHOBaHHE IOPUAMYECKOIO JIMIA), KOTOPBIM
nosaércsi CoOOOIEeHUE, €r0 MECTO KUTENIbCTBA WIIN MTPEObIBaHUS;

0) HaMMEHOBAaHUE YUYPEXKIEHUs, HOJDKHOCTh, (aMHUIIMIO, UM M OTYECTBO CHeuuanucrta (mpu
HaauIuy WHPOPMAIIMK), pPEIIeHUe, neicTBre (0e31eiCTBIE) KOTOPOTO HapyIaeT IpaBa W 3aKOHHBIC
MHTEPECHI TOTPEOUTENS;

B) CYTh HApyIIEHHBIX MpPaB M 3aKOHHBIX MHTEPECOB, NMPOTHUBOIPABHOIO pPEIICHUS, NEUCTBUS
(6e3neticTBuUs);

r) cBelieHHs O croco0e MHDOPMHUpPOBAHMS 3asABUTENS O MPHUHATHIX Mepax MO pe3ylbTrataM
PaccMOTPEHHS €T0 COOOIICHHUS.

B cnywyae moatBepkneHUs B XO/A€ MPOBEICHHUS MPOBEPOK (haKTOB, M3IOKEHHBIX B jKanode Ha
neiictBusi (0e3neiCTBHSA) W pPEHICHUS JOJDKHOCTHBIX JIMII TPHKAa3aMH PYKOBOAMTENb YUPEKICHHUS
MPUHUMAET MEPBI M0 MPUBICYCHHUIO K OTBETCTBEHHOCTH BUHOBHBIX TOJKHOCTHBIX JIHII.

4. YueT MHeHMSI NOTpeduTe/Iel pe3ybTaTa rocy1apcTBeHHOM padoThl

4.1. MHeHusi TOTpeOUTENEH pe3ylnbTaTOB TOCYAapPCTBEHHON pabOThI 00 ypOBHE KadecTBa M
JTOCTYITHOCTH Pe3yJIbTaTOB rOCY1apCTBEHHON PabOTHI ONpeIesIeTCs:

1) mo pe3ynpTaTaM NpoOBEACHHUS MOHUTOPHHIA Ka4eCTBA BBIIIOJIHEHUS TOCYJaPCTBEHHON paboThI,
B X0JI¢ KOTOPOTO MPOBOAMTCS ONPOC, HHTEPBBIOMPOBAHUE, aHKETUPOBAHUE MOTPEOUTENEH PE3yIbTaTOB
rocyJlapCTBEHHOM paOOThI M aHaIN3 COOpaHHOI MH(OpMAIIHH;

2) mo pe3yabTaTaM pacCMOTPEHHUsS MHUCbMEHHBIX TNPEUIOKEHUM, 3asBICHUN WU Kajao0
noTpeduTeneit rocyaapCcTBEHHOM PaboThI. 12
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4.2, Muenus mnoTpebuteneid  pe3ysNbTaToOB  TOCYAApCTBEHHOM  paboThl  H3ydaroTcd,
aHAJIM3UPYIOTCS M HCIIOJB3YIOTCS NPU TPOBEACHUHM OLEHKH JOCTYITHOCTH M KadecTBa PE3YJIbTATOB
rocyapCTBEHHOM paboTHI.

5. Iloka3aTesn 00beMa M Ka4eCTBA BBINOJHEHHUS IOCYy1aPCTBEHHOM padoThI
5.1. ITokazarensiMu KauyecTBa BHIMOJIHEHHS TOCYIaPCTBEHHON paOOTHI SBISAIOTCA:

1) Temn pocta o0bema (hoHIa OUOTUOTEKH IO CPABHEHUIO C TIPEIBITYIUM TOA0M (TIPOIICHTOB);

dopMyIa pacyeTa 3HAYCHHUS TOKA3ATEIIS:

(OD (o14.) / OD (mpeamt.)) x 100 — 100, rae

O (01u.) — 06t 06beM (hoHIa GUOTUOTEKH B OTUETHOM TOJIY;

O (mpenmr.) — o0l 006eM GoH1a OMOTHOTEKH B IPEIIISCTBYIONIEM OTIYCTHOMY TOJTY;

2) aKTUBHOCTh HCIIOJIb30BaHHS OWUOIUOTEYHOr0 (OHAA B OTYETHOM TOAY IO CPaBHEHHUIO C
MPEABITYIIAM T0J10M (TIPOLIEHTOB);

dopMyIa pacueTa 3HAYCHHUS TOKA3ATEIIS:

(Ka® / O®D) (otu.) / (Ka® / OD) (nmpexamr.) x 100, rme

(Ku® / O®D) (oTu.) — obparraemocts GhoHIa OUOTHOTEKH B OTYETHOM TOY;

(Ku® / O®) (mpenmr.) — obpamaeMocts poHga OUOIMOTEKH B MPENLIECTBYIOIEM OTYETHOMY
roxy;

3) 1075 JOKYMEHTOB, BBIOBIBIIMX B OTYETHOM T'OAY, OT 00111ero oobema poHaa (IpoIeHTOB);

dbopMyna pacueTa 3HAUCHUS TTOKA3ATENS:

Ksmo/l / O® (otu.) x 100, rxe:

KBno/l — konnuecTBO BHIOBIBIINX JOKYMEHTOB B OTYETHOM TON1Y;

O® (oty.) — 00Ut 00beM PoH1a OMOIMOTEKH B OTYETHOM TOAY;

4) nonst JOKYMEHTOB, OCHAIIIEHHBIX METKAMHU U SIPJIBIKAMH B OTYETHOM T'OJy, OT 00111ero oobema
dboHaa (MPOIECHTOR);

dbopMyna pacueTa 3HAUCHUS TTOKA3ATEIS:

Kkl / O® (ot4.) x 100, T1e:

Kk /[ — konrmdecTBo T0KYMEHTOB, OCHAIIIEHHBIX METKAMH U SIPJIBIKAMU B OTYETHOM TOJY;

O (01u4.) — 06t 06beM (poHIAa OUOTUOTEKH B OTYETHOM TONTY.

5.2. VlHble moka3aTenu JOCTYITHOCTH U Ka4eCTBa BBIMTOIHEHUS TOCYJapCTBEHHON paOOTHI:

- YKOMILUIEKTOBAaHHOCTh KaJIpaMH;

- I0JISL COTPYIHUKOB YUPEKIACHHS, TOBBICUBIIUX KBATU(DHUKAIIHIO;

- ToJ1s1 OMOJTMOTEYHBIX TOKYMEHTOB OT OOIIET0 KOJWYECTBA JOKYMEHTOB OuOIrnoTeuHoro pouma,
CTETICHh COXPAHHOCTH KOTOPBIX H3MEHWIIACH B CBSI3H C HECOOIIOCHUEM YCIIOBHI XpaHCHHUS;

- JIOJs TUIOMIAX TOMEIIEHUH, OTBEYAIOIUX TPEOOBaHUAM 3aKOHOAATENbCcTBa Poccuiickoi
denepaluy K XpaHEeHHIO U 6€30MacHOCTH OMOIMOoTeYyHOTO (HOHA;

- MaTepHaAIIbHO-TEXHIUUECKOE 00ecTIeueHIeE;

- OTCYTCTBHE OOOCHOBAHHBIX JXKano0 MOTpeduTeNel TOCyAapCTBEHHOW pabOThl Ha ACHCTBUS
COTPYIHUKOB YUPEIKICHHUS

13



ITpunosxenue Ne 1
k Pernamenty 'bYK KPE/IM
T10 BBIIIOJTHEHUIO TOCYIaPCTBEHHOM pabOThI

ITACIIOPT T'OCYJAPCTBEHHOI PABOTEI

1. TIlonHoe
HaAanUMCHOBAHHC

rOCyIapCTBEHHOW PabOThI:

«DPopMHpOBaHUE, YUET, U3yUeHue, odbecrieueHue pU3nIecKoro
coxpaHeHus 1 0e3onacHOCTH (POHIOB OMOINOTEK, BKITFOYAsT
ouu¢ppoBKy GpoHm0B"

2. Opranuzanus u MeCTOo
MIPEI0CTABIICHUS
roCy/IapCTBEHHOW yCIyTH
(momHOE HAMMEHOBAHUE U
azpec):

lNocynapctBeHHOE  OIOXKETHOE — YUPEKACHUE  KYJIBTYPhI
PecniyOnuku Kpeim «Kprivmckas pecnyOiuKaHCcKas
oubmmoteka st monoaexu» (I'BYK KPB/IM)

Anpec: 29050, r. Cumdepornons, yi. KeukemeTckas,

1. 94-a. e-mail: info@krbm.ru

Tenedon ns cripaBok: 22-86-95

3. Cocras (comepxkaHue)
rOCyJ1apCTBEHHOM
paboTshI:

locymapctBenHass paboTa BBIMIONHSETCS B IENAX
oOecrieueHHs y4eTa, KOMIDICKTOBAHUS, H3YYCHUs, XPAaHCHUS H
WCTIONIb30BAaHUsI ~ JTOKYMEHTOB,  BXOIAIIMX B  COCTaB
OuOMoTeyHbIXx  (OHAOB, B  YCTAHOBJIEHHOM  IOPSJIKE
NEeSTENbHOCTH, a Takke o0ecrieueHUs  (PU3UIECKOTO
coxpaHeHus u Oe3omacHOCTH (POHIOB OMOTMOTEK, BKIIFOUAS

ondpoBKy.
1.1 BeimmontHeHHe  rocymapcTBEHHOH — paboOThI
MpeIyCMaTPUBAET:

1) dopmupoBanue u yuet ¢ponmaa OUOINOTEKH;

2) opranusanuio GoHma OMOINOTEKH,

3) oOecneyeHue  (GU3MYECKOTO  COXpaHEHUS U
0e30MacHOCTH dboHII0B OoubroTeKu (obecmnieuenue
COXPAaHHOCTH  JOKYMEHTOB METOJIOM KOHCEpBaIlHH,
M3TOTOBJICHHE CTPAXOBBIX KOMUI TOKYMEHTOB);

4) BbISBICHHE JOKYMEHTOB, MOJUIEKAIINX OLHU(POBKE
n3 GoHI0B OMOINOTEKY;

5) o poBKY TOKYMEHTOB;

Omudposka (cxkaHUpOBaHUE) JIOKYMEHTOB Ha
TPaJULIUOHHBIX HOCUTENAX U3 (OHIOB OHOTHMOTEKH H
co3/1aHue KOJIICKIHIA AJIEKTPOHHBIX JIOKyMEHTOB
00yCIIOBIJIEHBI 3a1aueii iepexoa OuOIMOTeK Ha!

- TpeNoCTaBlIeHHE TOCYJapCTBEHHBIX  YCIyr B
9JIEKTPOHHOM BHJI€, a MMEHHO: AOCTYN K OLU(PPOBAHHBIM
W3JIAHWSIM, XPaHSIIIAMCS B OUOIMOTEKe, B TOM Yucie K (OHITY
pPelKMX W IEHHbIX U3JaHWi, C Yy4eToM COOJIIOAECHUS
TpeOoBaHuil 3akoHonarenbcTBa Poccuiickoit denepanyu 06
ABTOPCKHUX M CMEKHBIX MPaBaXx;

- J0CTYym K CIPaBOYHO-TIONCKOBOMY  ammapary
O6ubnuoTeku, 6azaM JaHHBIX, JIEKTPOHHOMY KaTajiory.

6) obopmIleHHE TacTIOPTa;

7)  OpraHM3alMi0  XpaHEHUs,  PalMOHAIBLHOTO
pa3MmernieHus GpoHIa SIEKTPOHHBIX W3IAHHH JJIsT 00eCTIeUeHUs
€ro COXpaHHOCTH;

8) obecnieueHue coxpaHHOCTU (OHJA TyTEM KOHTPOJIS
32  TeMIepaTypHO-BIAXHOCTHBIM  PEKUMOM  XpaHEHUS,
OpraHM3aly CAHUTAPHO-TUTHEHUYECKUX Meponpustui; 14
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9) 3ammTy 3JIEKTPOHHBIX KOMUK IOKYMEHTOB.
1.2. TpeboBanus k cocraBy OuOIHOTEYHOro (hoHAA,
€T0 MOJIHOTE U OOHOBIISIEMOCTH:

- bubnuoreka obecrneunBaeT JOCTYH K IIMPOKOMY
JMara3oHy JOKYMEHTOB OHOIMOTEeYHOro ¢oHAa B CaMbIX
pasHbIX ¢dopMarax, MPEICTaBICHHBIX B JOCTATOYHOM
KOJNM4ecTBe (KHHUTH, MEPUOIUYECKUE H3IaHUs, ayIro-BUICO
JOKYMEHTBI, JJEKTPOHHBIC W3/aHUSA, OJJIEKTPOHHBIE 0a3bl
JaHHBIX, B TOM YHCJE, CETEeBbIC, AyIWOKHHWTH, W3IaHUS
mpudTom bpaiins u ap.).

- JloxymenTtHbelid  (oHJ  OMOTMOTEKHM  OTBEYAET
CJIOKUBIIEMYCST B OOIECTBE MHOrooOpa3Hui0 MHEHHH, TOueK
3peHHsI, HCKITI0YaTh MaTEpUaIbl, HE OTBEUYAIOIINE KPUTCPUSIM
KayecTBa O0TOOpa, a TaKKe CBA3aHHBIM C MpPOMAaraHaoi
BPaKIbl, HACWIINS, )KECTOKOCTH, TIOPHOTpa(HH.

- OCHOBHBIMM KPUTEPHUSIMU KAuECTBEHHOW OIICHKH
dboHIa SABISAIOTCA: pa3syMHBIH 00BEM, HH(POPMATHUBHOCTH
(cooTBeTCTBHE TOTPEOHOCTSIM  HACEJICHHS), IOCTOSTHHAS
OOHOBIISIEMOCTb.

- B 6ubIMOTEeYHOM donme IIPEICTaBIECHBI
YHHUBEpCaJbHbIE M OTPACIIEBbIE DHIMKIONEANU, TOJKOBBIE U
SA3BIKOBBIC ~ CIIOBApH, KpaeBeTUEeCKUE U  TYPUCTHUYECKHUE
CIIPaBOYHHKH, aTJIachl, MAPIIPYTHBIE KapThl, a[peCHbIC KHUTH,
ocoOus, MpOrpaMMbl B TIOMOIIs 00Y4YEeHHUIO, 00pPa30BaHUIO U
pa3BuTHO0, WHGOPMALMOHHBIE H3AAHUS ISl OOecreyeHus
pasHbIX cdep xuzHenesaTenpHocTH Pecyonuku Kpbim.

- Jlns obecnedeHus AOCTyNa HAceNeHUs K IMPaBOBOMH
uHpopManuyu B OMOJIMOTEKE JOJKHA OBITh YCTAaHOBJICHA KaK
MUHUMYM O/IHa UH(OPMAIIMOHHO-TIPABOBAs CHCTEMA.

- @OoHJ BHIEO-IOKYMEHTOB (GOpMHpYETCS (GHIbMaMH
M03HABATEILHON TEMAaTHKH, SKpaHU3ALMSIMH MPOU3BEICHUI
OTEYECTBEHHOM M  3apyOeXHOH  KIACCUKH, JIyYLIMMHU
OTEYECTBEHHBIMU u 3apyO0eKHBIMU bunbmamu,
MyJbT(QUIBMaMH, T€ATPATHLHBIMH TOCTAHOBKAMH.

- @oHA ayAno-AOKYMEHTOB (GOPMHUPYETCS 3amUCIMHU
KJIACCUYECKOM OTEYECTBEHHOM M 3apyO0exHOH MY3BIKH,
MOMYJSIPHBIMA ~ J1XKa30BBIMA ~ KOMIO3UIUSIMHU,  3AMUCIMHU
MOITYJISIPHBIX COBPEMEHHBIX HCITOTHUTEIICH.

- @oHx SNEKTPOHHBIX JOKYMEHTOB bubnmnorexu
dopmupyeTcss  TONBKO  JIMLIEH3MOHHBIMH  H3/IaHUSMHU.
ConepxaTenbHbli  cocTaB ()OHOA IJIEKTPOHHBIX H3JAHUH
JIOJDKEH BKJIIOYATh HM3JAaHUS MO HMCTOpHHM Poccum, mctopun
penurui, OTe4eCTBEHHOMY U 3apyOeKHOMY HCKYCCTBY,
oOyuarolue MmporpamMmbl 1O  NpeAMETaM  IIKOJbHOM
IpOrpamMMbl,  HMHOCTPAHHBIM  SI3bIKAM,  KOMIIBIOTEPHBIM
TEXHOJIOTHSIM, T[I03HABAaTEJIbHbIE W3JAHUS A JeTell U
IOHOILIECTBA, @ TaKXe XYJA0)KECTBEHHBIE IPOU3BEICHHS
OTEUYECTBEHHBIX U 3apyOeKHBIX aBTOPOB.

- B memax  mpemocTaBieHHs — IOJB30BATEISIM
MakCHUMaJlbHO  MOJHOro  o0beMa  uHpOpMALUU,  HE
OTPaHWYEHHOTO COOCTBEHHBIMH pecypcamu, OubImoreka
MOXXET OCYIIECTBISATh MOAMUCKY Ha JOCTYyll K CETEBbIM
JJIEKTPOHHBIM PECypCaM.

- Nndopmanusa o moctynarommx B GoHIbl OHMOTHOTCHE




JOKYMEHTaX, HMX COJEpKaHHH H o0beMe B 00s3aTeIbHOM
NOpSIAKE JOBOJUTCS /10 CBEJIEHUs] HACENEHHUs IMOCPEICTBOM
OTpaXeHHU B CIIPaBOYHO-IIOMCKOBOM amnmnapare OMOIMOTEKH.

- JlocTyn K JOKyMEHTaM, KOTOpbleé OTCYTCTBYIOT B
¢donne OMOIMOTEKH, MOIB30BATENb, IO MPEABAPUTEIBHOMY
3aKa3y, MOXXET IOJIyYUTh IMOCPEACTBOM MEKOMOIUOTEUHOTO
aboHeMeHTa U (WIN) 3JIEKTPOHHOM J1I0CTaBKHU TOKYMEHTOB.

- Cpoku XpaHEHHs JOKYMEHTOB B (OoHJE OMOIMOTEKH
3aBHCAT OT BOCTPEOOBAHHOCTH JTOKYMEHTa, HK3EMILIIPHOCTH
JOKYMEHTa, CTENeHH H3HOCA JOKYMEHTa, YCTapeloCTH
COJICPKAHUS JOKYMEHTA.

- Chucanue J10KyMEHTOB U3 (OHIOB OHOIMOTEKH
MPOBOJUTCST €KETOMHO IO NMPHUYUHAM WX HENPOPHILHOCTH,
BETXOCTH, JEPEKTHOCTH, YCTapeJOCTH IO COJAEP)KaHHIO,
yTpaThl, Iepeaad B Ipyrue ONOINOTeKH.

- bubnuoreka obecrneunBaeT COXpaHHOCTh (HOHIA H
HOpMaJIbHOE  (PU3MYECKOE  COCTOSHUE  JIOKyMEHTOB B
cootBerctBUM ¢ ['OCT  7.50-2002  «KoHcepBauus
nokymeHToB. OOmume TpeOoBaHUSA», TAE PETIAMEHTHUPYIOTCS
TpeOOBaHUS K CBETOBOMY, TEMIIEPATyPHO-BIAKHOCTHOMY,
CaHUTapPHO-TUTUEHUYECKOMY pexnumam, a TaK¥kKe
YCTaHABJIMBAIOTCS TPEOOBAHUS K Pa3MEIECHHUIO JJOKYMEHTOB U
MOMEUICHUAM AJIS1 UX XPAHEHUSI.

- Jna obecrieyeHUs COXPAaHHOCTH B  Ipolecce
UCIIONIb30BaHUsl ~ OuOnIMOTeYHOro  (oHAQ  HMPUMEHSIOTCS
MIPEBEHTUBHBIE CPEJCTBA 3AIIUTHI (KOMMPOBAHUE JOKYMEHTOB,
IIEpPEeBO/I JOKYMEHTOB Ha HOBbIE HOCHTEIM U T. [1.) B
cootBerctBUM ¢ ['OCT  7.50-2002  «KoHcepBauus
nokymeHToB. OO1ue TpeOoBaHMs.

- Jlns  oOecneueHWst COXPAaHHOCTH  JOKYMEHTOB
O6ubmmoTeyHoro ¢ponHaa OUOIMOTEKa UMEET TIPABO: ONPEILISITh
yCIOBUSI €r0 HUCHOJb30BAaHUS, a TaKKE YCTaHABIUBATDH
CaHKIMM 32 YTEPI0 WIU MOpUY 3K3EMIUIIPOB OMOIMOTEUHOrO
¢doHIa; ompenenaTh B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickoit  ®enepanuu  u  IIpaBunmamu  1oJIb30BaHUS
bubnuoTtexkoit BUIBI U pa3Mepbl KOMIIEHCAlMM yIiepoa,
HaHECEHHOT0 oJIb30BaTesIMU bubnnorexu.

1.3. OmudpoBka (CkaHHMpOBaHHWE) JOKYMEHTOB Ha
TPaJUIMOHHBIX HOCUTENAX M3 (QOHAOB OHOIMOTEKH U
co3/1aHue KOJITCKIHIA AJIEKTPOHHBIX JIOKYMEHTOB
npeaycMaTpuBaeT npolecc ouuppoBKU — KOMIUIEKC paboT OT
CO3laHMWsl IJJaHa OUUGPOBKA ¥  B3aWMMHOTO  OOMEHa
JOKYMEHTaMH B DJIEKTPOHHOM Cpele JI0 COXpaHEHUs
IOJUIMHHUKOB ~ YHUKAJbHBIX  JOKYMEHTOB U  PELICHHS
poOIeMBbl O0CITYKHUBAHUS YATATEIICH.

be3onacHocTh OMOMMOTEUHBIX (OHAOB OOECIIEUNBACTCS
CpPEACTBAMU  OXPAHHO-IIOKAPHOM M OXPAHHO-TPEBOXKHOMN
CUTHAJIM3aLUU, TEXHUYECKOE COCTOSIHME KOTOPOW MOCTOSHHO
KOHTPOJIMPYETCS COTPYAHUKAMHU (POHIOB U MPEACTABUTEISIMU
CIIy’KOBbI, OKa3bIBaIOIIEH OXpaHHbIE ycayru. JlonogHuTe bHas
0€3011aCHOCTb OuOINOTEeYHOTO doHma  JOKYMEHTOB
o0ecrieunBaeTcs CCTeMaMy BUJIEOHAOII0IEHUSI.
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4. HopmatuBHO-TIpaBoOBast
0a3a mpeaocTaBIeHUS
rOCYJIapCTBEHHOW YCIYTH

Koncturynusa P®; bromketnsii, ['paxknanckuii kojekcol PO;
@3 «0O6 o0mmx MNPUHIMIIAX OpraHU3allMd MECTHOTO
CaMOyIpaBJICHHS B PDy; 3akoH P® «OcHOBBI
3akoHomarenbeTBa PO o kympType»; @3 «O 6ubanoreyHom
neney; @3 «O06 00s3aTeILHOM 3K3EMILISIpE J0KYMEHTOBY; O3
«O comuanbHOM 3alllMTe HWHBAIUAOB B Poccuiickoi
Oenepatnmny; D3 «O JONOJHUTENBHBIX TapaHTHIX IO
COIMANIBbHOW TOJAJIEPKKE JIE€TEU-CUPOT U JETeW, OCTaBLIMXCS
0e3 momedeHus poauTenei»; pacnopsikenue [IpaButenbcTBa
P® «O coumasibHbIX HOpMax U HOPMaTUBAXY.

5. HopmatuBHbIE aKThl,
peryaupyroime TpeOoBaHus
K Ka4YC€CTBY BBINTOJTHCHUS
rOCY/IapCTBEHHOM PabOTHI

«CTaHmapT KauecTBa MPENOCTaBICHHUS T'OCYJAapCTBEHHBIX
yciIyr B oOmactu OubnmmoTedHoro nenay, «MoaenbHbIi
CTaHAApT  JAEATEIbHOCTU MyOJIMYHOM OuOIHOTEKMY,
JENCTBYIOLIME TOCYIaPCTBEHHbIE CTAHIAPThI 10 HHGOpPMALUHY,
6ubnmuorpaduu, ONOGINOTEYHOMY U U3ATEIBCKOMY JIEIy.

6. HopmatuBHBIN
JIOKAJIbHBIM aKT,
YTBEPKIa0IIU i
perHaMeHT BBITIOJTHCHU S
rOCyJapCTBEHHOH pabOTHI

PermaMeHT BbINONHEHYS TOCYAaPCTBEHHOMN pabOTHI.
lNocynapctBenHoe 3amanue, yreepxkaeHHoe [locranoBieHueM
Coera wmunuctpoB PK «O6 yTBepxkaeHun nopsaka
(hopmupoBaHHs TOCYIapCTBEHHOTO 3a1anus» ot 29.05.2015

Ne 295

7. Kareropuu u nieneBbie
rpymIisl noTpeduTenei
rOCYJIapCTBEHHOMW YCIyTH
(paboTthr)

du3nyeckue JMia: MoJoiexXb B Bo3pacte or 14 mo 30 ser
(yuamuecs; CTYJCHTHI; BOCHHOCITYXAIIINE; YIICHBI
MOJIOICKHBIX OOIIECTBEHHBIX OpraHM3alMii U JBUXKEHUI;
MOJIO/IbIE WHBAJHUIBI, MOJIOJIEkKb, OKAa3aBIIAsiCi B TPYIHOMN
KU3HEHHOW  CHUTyalluM;  MOJIOAbIE  MpeANpUHUMATENH;
ollapeHHass MOJIOJIeXKb, padorampmas u HepaboTaromas
MOJIOZICKb; CHELUATUCThI, paboTarolMe C MOJOJCKbIO U
IIPOYHUE IPYIIILI YATATEIICH.

Opuanueckne  nmuma:  ydypexaeHus U OpraHU3alluy,
paboTarolme ¢ MOJIOACKBIO, MOJIOACKHBIC OOIICCTBCHHBIE
OpraHu3aIy.

8. OCHOBAHHE BBITOIHEHUS
TOCYIapCTBEHHOU PabOTHI

YcraB 6ubanoTexu, ['ocynapcTBeHHOE 3ajaHKe

9. Hctounuku
(hvHaHCUPOBAHUS
roCyJapCTBEHHOMN
yciyru (paboThl)

PecniyOnukanckuii Or0KeT

10. EnuHuiel n3mMepeHus
00BbeMa BBINOJIHEHHS
roCyJIapCTBEHHOM paboThI

HazBanwus, sx3eMIUIsIpbI
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B0k - cxemMa 10 BbINOJIHEHHIO IOCYIAPCTBEHHOM padoThI

[Mpunosxxenne Ne 2
K Pernmamenty 'YK KPb/IM
IO BBIIIOJTHEHUIO TOCYIapCTBEHHON PadOThI

dopMupoOBaHue, y4eT, H3yueHue, obecrnedeHne pU3N4ecKoro coOXpaHeHusi 1 0e30MacHOCTH
(pong0B OMOIMOTEK, BKIIOYAs o (ppoBKY GoHI0B

®opmMupoBaHue U yueT OM0IM0TeYHOr0 (poHAA

l

KommiekroBanue 0ubanoreysoro ¢hoHma

{

Vuer NoCTymIeHus U BEIOLITHS JOKYMEHTOB

L

L=

[

[TpueM u yyeT MoCTYyNMUBIINX JOKYMEHTOB

YCT JOKYMCHTOB IJIMTCIBHOTO XPDAaHCHUA

[Y‘ICT JIOKVMEHTOB BDCMCHHOI'O XPDaHCHUS

v

[yqu ITOKVMECHTOB IIOCTOSIHHOT'O XPaHCHHS

=l =

Vyer BBIObITHS

f CymMMapHBbIii y4eT 10KYMEHTOB

- Kaura cymmapHoOro y4era JOKyMEHTOB Ha
(hM3UYEeCKUX HOCUTEIIIX

- PeecTp cymmapHOTro yuera ceTeBbIX
YAaJeHHBIX U MHCTAIUTUPOBAHHBIX
JIOKYMEHTOB

- PeecTp cymMMapHOTO JOKaJIbHBIX

~

QOKyMeHTOB
4L

/ NHauBuayaibHbIN y4eT JOKYyMEHTOB
- lHBeHTapHas KHUTA JOKYMEHTOB Ha
(U3NUECKUX HOCUTEIAX
- lHBeHTapHas KHUTa ayTMOBU3yaIbHBIX U
3JIEKTPOHHBIX JOKYMEHTOB
- PeecTp nHAMBHIYaTBHOTO yU€Ta CETEBBIX
YAaJIE€HHBIX U MHCTAITIMPOBAHHBIX

QOKyMeHTOB

/
~

/

IlepBudHBIE yUeTHBIE TOKYMEHTHI

VYuer BBIOBITHSI TOKYMEHTOB U3
oubmmoreunoro honna

—

J

AKT 0 CITMCaHUH UCKJITIOYEHHBIX 00BEKTOB

ounbnmoreynoro pouaa

i

WunuBumyansHas o0paboTka
(MpUCBOEHUE MHIUBUIYAILHOTO HOMEPA)

i

U

.

bubmuorpadudeckas 06paboTKa TOKYMEHTOB

J

OpFaHI/ISaI_[I/ISI " BCIACHHUC KAaTaJI0TOB

bubnunoTeunas 00paboTKa JOKYMEHTOB ]




PaboTa no coxpanHoct poHIa

H3yueHue, odecneueHne Gu3nuecKoro COXpaHeHUs U
0e3onacHocTH GoHI0B OHOJIMOTEK

WEIQIBIUR XU QhRIII9d
nudi JMHY HIOOHHEdX00 OUHORJIIIAQ()

-

goWImKad
OJOHILYOM¥KeIrd-oHdATedonTNoL
‘0JOMOORUIOIONQ ‘0JOMOIhUHONINI
-OHdBLUHE) ‘01090199D OUHIRILIDAQ()

J

Ve

~N
KENMHIOHEBUX WBWI.LONO WITIHILBUIIDLD

Ol G0LHIWANOY QUHIIMONER ]
J

BTHO( QUHBLUIIGIINN0()

erHO( THOWSd UMD

g0IreHAAX XUMHOL U LOgRI BXEUIIITO] |

Lormadon 4 0LHOWAMOY BYE0LOITO] |

Uzyuenne OubIroTeyHoro Gpoxaa

eI'HO( 0J0HRALOUIQUQ exdogod] |

bubnmorpaduueckoe n3ydenne
oubmoTeuHoro GoHaa

|

|

Ouudposka ponga

Craructriyeckoe uzydeHue OHOIMOTETHOTO
dhonma

|

VYueT onu(poBaHHbIX TOKYMEHTOB

€8Q XI9HHOJIMOI'E QUHOTOH
-

) aunx x9HdelHOSHU QUHIYYY

ewondu gore suHaIrndopQ

\
BUHRIIEU
_Hv QI9HHOJINOIr€ BH XIIHHRY

WHHRIEU
XI9HHOAIMAIr€ XUIMIUIIALIOILI

X004 BunedIonIog

|

BeisiBiIeHHE JOKYMEHTOB, ITOIJIEKAIINX
oudpoBke U3 GOHAOB OUOIUOTEKHU

[

—

|

Xpanenwne, obecriedeHre O€30MaCHOCTH U
COXPaHHOCTH

[




[punoxenne Ne 3
Kk Pernamenty 'bYK KPBJIM

T10 BBITTOJIHEHHUIO TOCYIaPCTBEHHON PaOOTHI

I/IHBeHTapHaﬂ KHHT'Aa
ﬂoxymenmoe Ha qbu3uuec1<ux Hocumeax

TUTYNBHBIN JTUCT

T'ocyoapcmeennoe 6100xcemnoe yupescoenue kynomypol Pecnyonuxu Kpvim

«Kpvivmckas pecnybnukanckas bubauomexa 0 MOI0OEHCUY

NHBEHTAPHAS KHUI'A Ne

(CTpaHHII N HHBCHTAPHBIX HOMepOB)

Ot nHBeHTapHOrO No

Jlo uaBeHTapHOr0 Ne

Coneprxanue
Hara HNuBenrta | Pacnpene ABTOp, 3arj1aBUe T'on Iena Jdara n
3amucH, PHBbIH JIeHHe 110 usgaHu | pyo. HOMep
HOMep HOMep coJepika | aKTa o
3alUCH HMIO CIUCAHUU
KCY
1 2 3 4 5 6 7
12.01.15 | 185794 84 [Tymkua A.C. CTHXOTBOpEeHHUS 1985 52-20 | Axt Ne 258
or 25.01.15
15.02.15 186945 83 O JlomoHoCOBE 1991 49-30

B KOHIC KHUTH [CIACTCA 3aBCPUTCIIbHAA 3aIIUCh:

«B sToit UHBEeHTapHOW KHUTE UMEETCS MPOHYMEPOBAHHBIX U

MPOMHYPOBAHHBIX CTPAHUII, YTO IMOAINUCHIO U ICYATHIO MMOATBCPKIAALO».

Hupexrop

(moamuce) 014(0)

MII

20 1.




NuBeHTapHasi KHUTA
(ayouosusyanvhuix u 31eKMPOHHBIX OOKYMEHMOB)

TwuTynbHBIN TUCT

T'ocyoapcmeennoe 6100xcemuoe yupexcoenue Kyavmypul Pecnyoiuxu Kpoim

«Kpvivmckas pecnybnukanckas bubauomexa 0 MOI0OEAHCUY

NHBEHTAPHASA KHUI'A Ne

(cTpaHuI , HHBEHTAPHBIX HOMEPOB)

OT uHBEeHTapHOT O No

o unBeHTapHoro Ne

Coneprxanue
Jara HNuBenta | Pacnpene ABTOp, 3arjiaBue T'on Ilena Jlata u
3amucu, pHbBI JIEHHE 110 u3IaHu | pyo. HOMeEp
HOMep HOMep cojiep:ka | aKTa o
3amucu HHIO CHHCAHMHI
KCY
1 2 3 4 5 6 7
12.01.15 105/a 84 ITymkun A.C. CTUXOTBOpeHHUs 1985 52-20 | Axt Ne 258
ot 25.01.15
15.02.15 107/a 83 O JlomoHoCOBE 1991 49-30

B xonne xaurn ACIACTCA 3aBCPUTCIIbHA 3allMCh:

«B st0li IHBEHTapHO! KHUIe UMEETCs [IPOHYMEPOBAHHBIX U

MMPOHIHYPOBAHHBIX CTPAHUII, YTO ITOAIMHNCHIO U I€YAThIO ITIOATBCPIKAALO.

Jupextop

(moamucek)(PHO)

20 .

MII




Knura cyMmmapHoro y4era 10KyMeHTOB Ha (pM3MYEeCKHUX HOCHTEJISIX

Yacmy 1. Ilocmynnenue 00Kymenmoe 6 oubauomeunwiii Hono

Kppim

40dBIIINOENC

UUHRIERH

14

Cocrour Ha Ganance

)4

pyo.

AB
pyo.

13

Bcero na

Kol

CyMMY

©
>
&

Bc

20dBIIINOEIC

€ro

12

JIOKYMEHTOB

Pacnpenenenue

OMI9K WOHHRALOOHH

oMI9eE WoModereLoMOWIgdN

oMI9EE WOMOHHRMDIA

110 SA3bIKaM

11

MIIEE WOMIIAd

edAredorurr seHROgRdIID

exuroudorarogp

‘AULDPHCAMIACK

ouHoardgodAredornir

edAredorurr
ERHHOIILOKOTAX

110 COACPIKAHUIO

1do1o

09dI00AMOH

10

OdILOUEBEOX 90MI9IdD

BIHHXOL

PHUITAITON

QI9HRhARH-OHHOELIJLID

edAredoLulr KEXOORULUIIOLI
-OHHOELOJIIQO

BUHRYEH SI9HHOdINOIE

Mrrendorew
QI9HIIRASHIONT AR

[qreHd A ‘1919ceI

110 BHJaM

19doimodg ‘nInHx

godyrImosIg

Bcero

UUHEEERH]

BLHOWAMOY 0JOHILALUI090d1I0d S\

OIrMUALOL BIAMLO

T.

Arsdon o1 HOUIIRE )\

20

nouiee erely

Hrtoro 3a 1 xB.

HUroro 3a 2 kB.

T.

20

Hroro 3a 3 kB.

T.

20

Hroro 3a 4 xB.

T.

20




vdAredorurr edOLOY ‘h'l €

HIHWHY "h'L 94

20dBITINSENC,

Kpbeim

uuHedERH

o
>
o

6)|

AB
pyo

Cocrout Ha OanaHce

KOII.

14

13

12

11

Bcero na
CyMMY

pyo.

g0dBIrINoeIC

Bce
ro

gHURUd onIAdY

10

qarooHdrudoduoy

omHexdoroo ou 91o0raderd £

4100HIYO(AYT

4100X10g

IIpuunHEI HCKITIOUEHUS
JOKYMEHTOB

eredig

OMIIEE WOHHRALOOHH

Yacrs 2. BeiObITHE NOKYMEHTOB 13 0M01HOTEYHOr0 (poHAa
JIOKYMEHTOB

Knura cyMmmapHoro y4era 10KyMeHTOB Ha (pM3MYEeCKHUX HOCHTEJISIX

CtpykTypHOE TIo/ipa3iesHue
Pacnpenenenue

Yupexnenue

=
<
& oiger woxodereroxomiadx
)
%)
= oMI9eE WOMOHURNA
o
=
OMIIEE WONOIAd
edAredornr keHROgRAIID
eXHLOMdOIN9Ir0() ‘OMHRHEONIIER

onHorogodAredorurr
o edAredoriuIr BBHHOGLOXKOTAX
z d
m 1domo
53 08.199K30u
=
o
S 09LOMKEOX 90MI9IdD
o
=

BMHHXAL
BHUTIUTTOW
OIIHhABH-OHHOELOdLId
edAredorulr KEXOORHLUIIOL-OHHOELOAMIQO
BUHRTEH JI9HHOJLIMOIE

= —~ — —~ —
m [91rendolen SI9HIIRASUIONT AR
~
B [3
o 9rreHd A ‘19LageT
=

19doimodg ‘uImH)

GOLHOWANOX orQI9d 0130g

Argdol on BLNE S\

nouIres eIelf

Hroro 3a 1 k8. 20
Hroro 3a 2 xB. 20
Hroro 3a 3 kB. 20
Hroro 3a 4 xB. 20




Yacms 3. Hmozu oeuircenusn oudbauomeunozo gponoa

umozoevie OaHHbIC HA KOHEeYU umo2co6020 nepuoda

40dBIIINOEE

10

Kpbm

uuHeaeeH Wiady]

Cocrourt Ha OajlaHce

‘0Ad

"0Ad

Bcero

Ha
cymMMmy | AB | 32U

pilo):]

"9Ad

Bce

Io

40dBIIINOENE

oMI9e¥ WoHHRALOOHU

oiaeE woxodereroxomrady

I10 sAA3BIKaM

OMIIEE WONOHHBANA

OMIIEE WONOIAd

JIOKYMEHTOB

Pacnpenenenue

edAredornnr keHROgRAIID

exurondorryarod
‘OQUHBHEONIIEE

ouHorogodAredorurr

edAredoluIr KRHHOGLOIMOTAX

1rdomo

09.LOIANOU

IO COACPIKAHUTIO

0d.LOUKEOX 90MITIrAD

BIUHXIL

BHUITAIOW

OIMHRABH-OHHOLLIdLId

edAredoinir
KEMOORULUIOII-OHHOE.1OJIQ0

BUHRI'SH SIIHHOALIMOIE

Mrrendoren
OIMHIIrRASUIOHT A®

110 BUJaM

MIreHd K ‘[Iosed

1adoimodg ‘UM

GO0LHOWAMOY 0J90g

JIBmwkenue dponma

I.

20

CocTouT Ha

IToctynuno 3a I-i k8.

Br10bUIO 32 [-i1 KB.

I.

20

CocTouT Ha

TToctynuno 3a II-i1 kB.

Br10su10 32 11-i1 KB.

I.

20

CocToHuT Ha

IToctynuno 3a I11-if kB.

Bri0su10 32 I11-i1 KB.

I.

20

CocTouT Ha




IToctynuno 3a IV-ii kB.

Bri0ObUIO 32 IV-ii KB.

CocTouT Ha 20 1.

TToctynumno 3a 20 T.

Br10su10 32 20 T.

CoctonT Ha 20 1.

[Toctynuio 3a

Br10bLIO 32

CocTouT Ha 20 T.

B KOHIIE KHUTH J1en1aeTcs 3aBEPUTENbHAS 3AIINCH:
«B 310i1 KH1re cymmapHoro ydera nmeercs
IIPOHYMEPOBAHHBIX U IIPOLIHYPOBAHHBIX CTPAHMUII, YTO MOAIUCHIO U

MEYaTHIO MOATBEPIKIAI0N.

HupekTop

(momucek) dUO

20

MII



TUTynpHBIN JICT

PEECTP

NMHAUBUAYAJIBHOI'O YUY€TA CETCBLIX YIAJCHHBIX TOKYMCHTOB (JIHIICHE)HI)OB&HHI)IX),
HHCTAJJIMPOBAHHBIX JOKYMCHTOB

Hauar «_ » 20 roaa
3aKOHYEH «__ » 20 roga
Coneprxanue
20 T
Ne Jata Homep HaseaHue B/, Mnatdopma nan KonunyectBo nonHoTeKcToBbIX | OTMeTKa o | [puMeyaHus
3anmcu 3anmcu 3anmcu (nakeTa), agpec BXxoja JOKYMEHTOB, BXoAsALWMX B B} BbIObITUM
no PCY npou3BoAUTESb (naket), Ha3B./3K3. (nata
nepBoHa4yanbHO | U3MEHEeHUs B | OKOHYaHUA
cocraBe npaea
JocTyna)

1 2 3 4 5 6 7 8




TurynbHbIA 1UCT

PEECTP

CYMMApPHOTO YU€Ta CETCBLIX JIOKAJIBbHBIX JOKYMCHTOB

Havar «  »
3aKOHYEH «_ »

20

20

Conepxanue
20 1.
Yacts 1. [TocTymiieHue 10KyMeHTOB B (DOH/T
NoNe [Hara Hcrounuk u cioco6 | Hammenosanue, Homep | KommyectBo noxkymeHToB | Crommocts, | CucTeMHBIE HOMEpa
NI | TOCTYIUICHUS KOMIUIEKTOBAHHUS U 1aTa NEePBUYHOTO Ha3B. 9K3. pyo. JIOKyMEHTOB
JIOKYMEHTOB JIOKYMEHTOB YYETHOI'0 IOKYMEHTa
1 2 3 4 5 6 7 8

20

rojaa
rojaa



Yacrtp 2. BbiObITHE JOKYMEHTOB U3 (poHAA

Yacrs 3. Utoru neu:xenus Gonaa

NoNo Homep u nara KonnuecTBo CroumocTts pyo. | IlpuumHa HCKIIOYCHUS [Ipumeuanus
T YTBEPKJICHUSI aKTa O Ha3B. 9K3. (ciucanus)
CIIUCAaHUU
1 2 3 4 5) 6 7
20 r

CpOKI/I OTYCTHOI'O

CocTos710 Ha Ha4Yajo

[TocTymnuio 3a OT4ETHBIN

Bp10b1TO 332 OTYETHBIN TIEPHO/T

Cocrtout Ha KOHCII OTYCTHOTI'O

nepuozaa OTYETHOTO Iepuoja epHoA nepuoaa
Ha3B. IK3. Has3B. IK3. Ha3B. IK3. Ha3B. IK3.
1 2 3 4 5 6 7 8 9




TuTynpHBIN JIHCT

PEECTP

CYMMAPHOI'0 Y4eTa CeTeBbIX YIAJEHHbIX JIOKYMEHTOB (JIMIIEH3MPOBAHHBIX),
HHCTAJJIMPOBAHHBIX JOKYMEHTOB

Hauvar «  » 20
3aKOHYEH «__ » 20
Conepxanue
20 T Yacrs 1. [loctyniienue (0gpopmJieHO B 10CTYIN)
Ne Jarta Hassanue, NcnonHutens Cpox Konunyectso Konunyectso CtoumMocCTb, MpumMeyvaHuns
3anucu 3anucm HOMED, J1aTa OKOHYaHUA B/ (nakeToB) | Ha3B./3K3.B py6.
COorJiamiCHus ,Z[eﬁCTBPIH Eﬂ, (I'IaKeTaX)
COoTrJ1alICHUsA

1 2 3 4 5 6 7 8 9

roga
roga



20 T Yactsb 2. BeiObITHE (IpEeKpaLIEH T0CTYII)
Homep | [aTa 3anucu Hassanwue, NcnonHutenob Cpoxk Konunyectso Konunyectso MpnMeyaHus
3anucu HOMEp, Nata OKOHYaHIA b/, (nakeToB | Ha3B./3K3.B
COTJIAIICHUS JEUCTBUS B/ (nakeTax)
COoTJIaleHHs
1 2 3 4 5 6 7 8
20 T Yacrtp 3. UTOoru ABMKEHUsSI PeCypPCcoB
Cpoxku Cocrosio Ha Hayano Odopmreno B foctyn Hoctyn npekpaiieH U3menenus B CocTout Ha KOHel
OTYETHOTO OTYETHOTO NEPUOAA cocrase bJ{ OTYETHOTO IEPHUOAA
nepuoaa koJ1-B0 BJ[ KOJI-BO KoJ1-Bo BJ[ KOJI-BO koJ1-B0 BJ[ KOJI-BO (makeToB) k0J1-B0 BJ[ KOJI-BO
(TIaKeToR) Ha3B./2K3. (TTaxeToR) Ha3B./3K3. (TIakeToR) Ha3B./2K3. (TakeToB) | Ha3B./7K3.
1 2 3 4 5 6 7 8 9 10




B sTtom «PermaMenTe mo BBITIOJHEHHWIO TOCYIApPCTBEHHOMN
pabotsl «DopMupoBaHHe, ydeT, M3ydeHue, oOecrieueHue
¢dusnueckoro coxpaHeHuss W Oe3omacHocTH  (HOHIOB
oubmorek, Bkitouas ouudposky GoumoB 'YK KPBJIM»
umeercss 30 MPOHYMEPOBAHHBIX M TMPOIIHYPOBAHHBIX
CTpaHulla, YTO MOJIMUCKHIO U TIEYAThIO MMOITBEPIKIALO.

Jupekrop A.A. TlonmmBanosa

« » 2018 r.




